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 All data on Procedures and Fees are as set out by the official authorities for the year 2011- 2010
Ministry of  Economy is not responsible for any amendment to this data .
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Our Vision:  
 To drive a diversified, competitive, knowledge economy strengthened and 
supported by national resources

Our Mission: 
 Issue effective laws and legislations to encourage the business environment 
and develop national industries and exports; to strengthen investments and 
promote the small and medium businesses sector; to protect consumer 
rights and intellectual property rights; and to diversify trade activities under 
the leadership of qualified national resources while adhering to international 
standards of excellence and the tenets of knowledge economy, thus ushering 
in balanced and sustainable growth for the UAE .
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Investment is the cornerstone of economic development, the mechanism that 
enables the establishment of new projects, adding production capacity and 
provide job opportunities for young people. It is therefore imperative to provide 
a suitable climate for investment is mainly based on the principle of transparency 
and remove obstacles that impede the investor to achieve its objectives. 

The State of the United Arab Emirates are implementing practical and effective 
steps to find her site on the map of international investments, in order to 
strengthen its position as a regional economic trade with the UAE is now a role 
model for the regional and international level in the areas of development and 
economic modernization. 

Through the efforts undertaken by the state to achieve the objectives of sustainable 
development, encourage investment and operating on all the conditions for 
attracting foreign investments, in line with the economic policies produced by 
the state to achieve its strategic goals. Ministry of Economy, represented in 
the management of investment seeking, through practical methods to create 
a favorable investment environment to attract investors, and to remove all 
obstacles to foreign investment. Investment management is a key partner and 
a link between federal authorities and local communities and industrial areas 
and Special Economic Zones and Free Zones in the State is to direct the foreign 
investor to the appropriate body to project according to the laws and regulations 
and opportunities. 

In this book provides investment management of all information, data and 
systems in place to establish investment projects in its many forms for each 
state in the country investor can benefit from the procedure for 
issuing licenses, the required documents, facilities and fees to open 
the company and projects in the emirate. Belief in the importance 
of providing all the facilities for the success of projects investment. 
Numbers as well as communicate with the relevant authorities and 
addresses of persons related to the investment so they can guide 
the investor and answer their questions in a manner required 
specialized and effective. 

INTRODACTION
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Companies Legal Forms

•	 Partnership Company
Partnership Company is owned by two or more individuals who are assumed to be li-
able for the company’s obligations with all of their assets.
•	 Limited Partnership Company
General partner or more who is responsible, with all of his assets, and a limited partner 
or more who shall not be liable for the company’s obligations except for the extent of 
their capital contribution to the partnership.
•	 Joint-Venture Company
 It shall consist of two or more parties to share the profits & losses together. The com-
pany shall be restricted to the relation between partners. It shall not be enforced for 
others rights.
•	 Public Shareholding Company
Capital of this type of companies shall be divided into equal value negotiable shares 
and in which a partner only liable up to the extent of his share in the capital. The capital 
shall not be less than 10 Million AED. Shares shall be floated to the public subscription 
after the consent of the founder members. 
•	 Private Shareholding Company
 Number of not less than three founder members incorporate among themselves a pri-
vate shareholding company who must fully subscribe to the total capital whose share 
must be floated and shall be liable to the extent of their share in the capital.
•	 Limited Liability Company
Number of partners may not exceed 50 partners and shall not be less than two. Each 
partner shall only be liable to the extent of his share in the capital.
•	 Partnership Limited with shares
It consists of general partners who are jointly liable to the extent of all their assets for 
the company liabilities, and participating partners who are only liable to the extent of 
their shares in the capital.
•	 Business Foreign Company

It is licensed, by the Ministry of Economy and the consent of the competent authority, to exer-
cise its activities.

Some activities require the approval of the official authorities in order to carry out 
its business pursuant to the federal laws as follows:

ActivityOfficial Authority

Private Schools, Nur sery Schools, Cultural Institutions, 
Sports Cities,Ministry of Education and Youth

Private Universities, Universities ServicesMinistry of Higher Education and Scientific 
Research.

Organising Hajj and Umrah trips, Quran Centres and 
LawyersMinistry of Justice and Islamic Affairs

Organising Hajj and Umrah trips, Quran CentresMinistry of Awqaf and Islamic Affairs

Plants Nurseries, Farms, Livestock and Birds Trade, Fish 
and Aquarium Trade, Seeds and Fertilized TradeMinistry of Agriculture

Nursery Schools, Bringing WorkforceMinistry of Labour and Social Affairs

All Industrial LicencesMinistry of Industry

Hospitals, Private Clinics, Medical Laboratories, Labo-
ratories, Medical Centres, Medical Clinics, Pharmacies, 
Factories & Medicine Stores, Eyeglasses and lens, 
Medicine and Medical Herbs Trade & import  Compa-
nies, Massage Centres

Ministry of Health

Auditing and Foreign Companies BranchesMinistry of Economic

COMPANIES  LEGAL FORMS
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ActivityOfficial Authority

Prints, Video & Cassettes Stores, Bookstores, Pro-
paganda & Advertisements, Artistic & TV Production, 
Cinemas, Organizing Concerts, Journals & Magazines 
Distribution ( and all licenses related to media), Export 
of Journals & Magazines , Computer Programs Selling 
and Production, Theatre Production, Photography, Vid-
eotaping, Press Services Offices, Satellite Dishes and TV 
codes Devices, Internet Cafes, Entertainment Contrac-
tors, Internet Services, Exhibitions Organization, Copy-
ing Centres, Codes Devices & Satellite Dishes Agents in 
the States, Companies that broadcast its Satellite Chan-
nels in the State, Hand writing & Free Hand

Ministry of Culture & Information

Money & Banking, Banking Business, Representation 
Offices, Financing Companies, Investment Companies, 
Financial & Monitory Intermediation, Money & Banking 
Consultation.

The Central Bank

Stock Trading Companies, Stock ExchangeSecurities Commission

Farms, Fodder Trade, Saplings roses and micro fertiliz-
ers, Domestic, Vultures and Extinct Animals, Veterinary  
Clinics, Imported & Exported Fish Trade (New Only)

Ministry of Environment & Water

Gold Trading, Banks and Exchange Offices, Seals & Keys 
Industry, Fixing weapons, Import & Selling old guns,  
Explosives & Fireworks, Hotels, Night Clubs, Medicine 
Factories, Furnished Apartments, Private Security Com-
panies, Electronic Games Centres, Shooting Clubs, Jet 
ski, Diving Lessens, Mobiles, Rent a Car

Ministry of Interior

- Police Department

ActivityOfficial Authority

Driving Lessons Schools for Men & Women, Renting 
Cars- Transportation.-Traffic & Licensing Department

Companies of Extinguishers equipments, tools and 
materials, Factories, Bakeries Furniture, Carpentry and 
Oil and Diesel Stations, Extinguishing Consultation Ser-
vices.

- Civil Defence

Sports Training Centres, Sports Services Companies, 
Billiards, Fitness Centres for both men & women (new 
only).

Ministry of Culture, Youth and Social 
Development

All industrial Installations that exceeds 300 thousand 
AEDMinistry of Finance and Industry

Bringing Workforce and Nursery SchoolsMinistry of Labour

Nursery Schools, Marriage Offices, taking Care and hab-
itation of special needs peopleSocial Affairs

documents transfer, letters post, Transfer of all kinds of 
packages, express mailOfficial Postal Authority

Travelling, Tourism, Internal Tourism, Air Cargo Compa-
nies, Flight Training, Air Survey, Planes Rental, Travel 
Agents, Planes Maintenance.

Department of Civil Aviation

Organizing ExhibitionsChamber of  Commerce & Industry

COMPANIES  LEGAL FORMS
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Licensing Conditions

•	UAE Nationals: the passport of the UAE nationals to exercise all economic, Professional 
and craftsmen activities.

•	GCC Nationals: they are treated as UAE nationals concerning the exercise of economic 
and Professional activities.

•	Other Countries’ Nationals have the right to exercise activities in individual corporations 
and Professional activities only provided that they shall appoint local services agent hold-
ing UAE nationality. As for the other kinds of companies, they can establish provided that  
one of the partners is UAE nationals in one share of not less that 51% of the paid capital.

•	Concerning the Professional companies, it is permissible for two or more individuals to 
exercise an activity provided they should appoint local services agent of UAE nationals.

•	Other conditions related to the type of activity that requires special conditions when ap-
plying the application form for establishment including banking business according to the 
resolutions of UAE bank regarding capital limit and type of banking activity. Also, there 
are conditions to exercise financial intermediation among which getting a license from the 
Securities Commission in the State. 

•	Other conditions related to experience of the applicants to get licensing or conditions and 
qualifications of these activities managers.

•	Conditions for the establishment branches of foreign engineering offices: some conditions 
were stipulated in this field.

•	Conditions for granting auditing offices licensing: the applicant should hold a university 
degree from acknowledged university in accounting or a certificate states that he is regis-
tered in the accountants and customers register. 

•	There are some basic conditions that are considered important to complete granting li-
censing conditions, professional and activity license  especially health and preventive 
condtions related to business, workforce and environment conservation issues.

COMPANIES  LEGAL FORMS
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Conditions
Publication of Company’s Memorandum of association in the Trade Register of the Ministry of 
Economic.

Ministry of Economy:

Requirement Type Fee

Memorandum of association 2000 AED

Requirement Type Documents

Contract Photocopy of partnership contract certified and sealed on 
all pages 

Official letter from the competent authority to publish the company’s 
memorandum of association  

Application Form completing the application form of the Ministry

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP distinguished services Fee 
(optional)

1000 AED

Trade Register \Issuance 100 AED

New License Issuance Fee 100 AED

Requirement Type Documents

Passport
Photocopy of valid passport (first page and the page 
contains the naturalization identification of UAE nationals)

Lease Contract  Photocopy of valid lease contract.

Power of Attorney
Certified authorization for a third party upon submitting the 
application.

Contract

Memorandum of association for a partnership company 
authenticated by the Notary Public provided that it should 
be restricted to the states nationals and partners shall be 
general.

Trade Name Graphics (Bulletin 
Board)

Form from a calligrapher indicates measurements and 
colours.

Signature Adoption form Photocopy of company’s representative signature authorization

Legal Form Requirements (Partnership Company)
Abu Dhabi Economic Development Department

Requirement Type Fee

Requirement Type Fee

Requirement Type Documents

Publishing the alteration of 
contract of joint liability companies

1000 AED

Opening new branch 1000 AED

Addendum Amendment of the partnership contract

Application Form completing the application form of the Ministry
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Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ Activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP distinguished services Fee 
(optional)

1000 AED

Trade Register \Issuance 100 AED

Requirement Type Documents

Passport Photocopy of valid passport (first page and the page con-
tains the naturalization identification of UAE nationals)

Lease Contract photocopy of valid lease contract.

Proxy contract certified authorization for a third party upon submitting the 
application.

contract

Articles of association for a partnership company 
authenticated by the Notary Public provided that it should 
be restricted to the states nationals and partners shall be 
general.

Trade Name Graphics (Bulletin 
Board) 

Form from a calligrapher indicates measurements and 
colours. 

Signature Adoption form Photocopy of company’s representative signature 
authorization

Legal Form Requirements (Partnership Limited with shares)
Abu Dhabi Economic Development Department

Legal Form Requirements (Limited Liability Company)
Abu Dhabi Economic Development Department

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ Activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP distinguished services 
Fee(optional)

1000 AED

Trade Register \Issuance 100 AED

Conditions

Capital of the Company shall not be less than 500 thousand AED.
General partners shall be liable with all of their assets to the obligations of the Company.
Participating partners shall be liable to the extent of their shares in the capital to the obligations 
of the Company.
Capital of the company shall be divided into equal negotiable shares.
Participating partners’ names shall not appear in the name of the company.
Memorandum of association of the company shall be published in the trade register of the 
Ministry of Economic.
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Requirement Type Documents

Passport

Photocopy of valid passport (first page and the page con-
tains the naturalization identification of UAE nationals)\ 
States non nationals- photocopy of passport and check 
visa (residential\ visit).

Specialized Certificates
Certificate of depositing the shares stipulated in the Articles 
of association in one of the State’s Banks. 

Lease Contract photocopy of valid lease contract.

Power of attorney
certified authorization for a third party upon submitting the 
application.

Contract
Memorandum & Articles of association of the company ac-
cording to the form prepared by the Ministry of Economic 
authenticated by the Notary Public.

No-objection letter
 Photocopy of No-objection from the previous sponsor (Resi-
dence Permit) or Photocopy of No-objection from the Depart-
ment of Abu Dhabi Passports & Immigration (residential\ visit).

Trade Name Graphics (Bulletin 
Board)

Form from a calligrapher indicates measurements and 
colours. 

Signature Adoption  Form
Photocopy of company’s representative signature autho-
rization

Ministry of Economy

Requirement Type Fee

Memorandum of association of 
limited liability company 3000 AED

Requirement Type Documents

Contract Photocopy of partnership contract certified and sealed on 
all pages and signed by the partners

Contract

Memorandum of association shall include the following:
Capital of the Company shall not be less than 150000AED, 
notification letters, partners shares of the citizen should not 
be less than %51.

Official letter from the competent authority to publish the company’s 
memorandum of association  

Application Form completing the application form of the Ministry.

Requirement Type Fee

Requirement Type Documents

Requirement Type Fee

Requirement Type Documents

Publishing the alteration of contract 
of limited liability companies

1000 AED

Share of the national partner shall not be less than 51% of 
the Company’s capital

Opening new branch 1000 AED

Addendum Amendment of the partnership contract

Application Form completing the application form of the Ministry



18

Procedures and Fees Guide Investment Department

18 ABU DHABI

Legal Form Requirements (Individual Establishment)
Abu Dhabi Economic Development Department

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP Distinguished Services 
Fee(Optional)

1000 AED

Trade Register \Issuance 100 AED

Requirement Type Documents

Passport

Photocopy of valid passport (first page and the page con-
tains the naturalization identification of UAE nationals)\ 
States non nationals- photocopy of passport and check 
visa (residential\ visit).

Lease Contract photocopy of valid lease contract.

Contract Of Local Services Agent.

No-objection Letter

Photocopy of Non-objection from the previous sponsor 
(Residence Permit) or Photocopy of Non-objection from 
the Department of Abu Dhabi Passports & Immigration 
(residential\ visit).

Trade Name Graphics (Bulletin 
Board)

Form from a calligrapher indicates measurements and 
colours. 

Legal Form Requirements (Public Shareholding Company)
Abu Dhabi Economic Development Department

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP Distinguished Services 
Fee(Optional)

1000 AED

Trade Register \Issuance 100 AED

Requirement Type Documents

Passport

Photocopy of valid passport (first page and the page 
contains the naturalization identification of UAE nationals)\ 
States non nationals- photocopy of passport and check 
visa (residential\ visit).

Lease Contract photocopy of valid lease contract.

Trade Name Graphics (Bulletin Board) Form from a calligrapher indicates measurements and colours.

Ministry of Labour & Social Affairs

Requirement Type Documents

No-objection Letter
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  General Term

Number of founders shall not be less than ten natural or corporate persons
Capital shall not be less than ten milion dirhams, taking into consideration the minimum 
capital as per the licensing requirements
Taking into account unity and specialty in the main purposes of the Company

for more information, please visit the securities and commodities authority s site on the 
internet at  

 
Legal Form Requirements (Execution Council)

Requirement Type Documents

No-objection Letter

Abu Dhabi Economic Development Department

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP Distinguished Services 
Fee(Optional) 1000 AED

Trade Register \Issuance 100 AED

Requirement Type Documents

Passport

Photocopy of valid passport (first page and the page 
contains the naturalization identification of UAE nationals)
States non nationals- photocopy of passport and check 
visa (residential\visit).

Specialized Certificates Certificate of depositing the shares stipulated in the Articles 
of association in one of the State’s Banks. 

Lease Contract photocopy of valid lease contract.

Contract
Memorandum & Articles of association of the company 
according to the form prepared by the Ministry of Economic 
authenticated by the Notary Public.

Trade Name Graphics (Bulletin 
Board)

Form from a calligrapher indicates measurements and 
colours. 

Signature Adoption form Photocopy of company’s representative signature authorization

Conditions
Capital of the Company shall not be less than 10 Million AED.
Members of the Board of Directors shall not be less than 3 and do not exceed 15 members.
Founder partners shall not be less than 10 persons.
Feasibility study of the project shall be enclosed with the Memorandum of association.
Memorandum of association of the company shall be published in the trade register of the 
Ministry of Economic.

http://www.sca.ae

Securities and Commodities Authority

Investment Department
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Legal Form Requirements (Joint-Venture Company)
Abu Dhabi Economic Development Department

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ Activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP Distinguished Services 
Fee(Optional)

1000 AED

Trade Register \Issuance 100 AED

Requirement Type Documents

Passport

Photocopy of valid passport (first page and the page 
contains the naturalization identification of UAE nationals)\ 
States non nationals- photocopy of passport and check 
visa (residential\ visit).

Lease Contract photocopy of valid lease contract.

Trade Name Graphics (Bulletin 
Board)

Form from a calligrapher indicates measurements and 
colours.

Legal Form Requirements (Branch)
Abu Dhabi Economic Development Department

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ Activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP Distinguished Services 
Fee(Optional)

1000 AED

Trade Register \Issuance 100 AED

Conditions
Approval of the Ministry of Economy-  for foreign companies

Requirement Type Documents

Trade license Photocopy of Trade license (Mother Company).

Trade Register Photocopy of trade Register registration

Passport

Photocopy of valid passport (first page and the page the 
naturalization identification of UAE nationals)\ States 
non nationals- photocopy of passport and check visa 
(residential\ visit)

Lease Contract Photocopy of valid lease contract
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Requirement Type Documents

Agency Contract

Resolution of the Company’s Board of Directors approving 
to open a branch in Abu Dhabi in addition to official 
agency for the representatives of the company (foreign 
company).

Contract Of local services agent

Contract Photocopy of memorandum of association certified by the 
Notary Public (foreign company)

Letter of obligation
From the mother company to be liable for any financial 
obligation of its branches in the State - Foreign 
companies

Trade Name Graphics (Bulletin 
Board)

Form from a calligrapher indicates measurements and 
colours

Signature Adoption Form Photocopy of company’s representative signature 
authorization

Application form From licensee  to open a branch of the company  (local 
companies)

Document All documents translated and duly certified

Ministry of Economy

Requirement Type Fees

Establishment of foreign 
company branch

5000 AED

Issuance of registration 
certificate

10000 AED

Requirement Type Documents Holder

Practical Experiences- 
experience certificates

general manager experience, educational degree 
(consultation, legal and auditing companies)

Specialized Certificates

Official certificate from the competent authority in the 
country which the foreign company is registered therein 
states: “established and registered in that country” – 
legal form statement – company’s capital- names of 
representatives, their entities and the limit of their powers. 

Agency Contract Written between the foreign company and local agent and 
a true photocopy of this contract.

Contract True copy of memorandum\ articles of association of the 
foreign company certified by official authorities.

Statement 

Declaration indicates the most important operations that 
the foreign company exercise outside the State and the 
previous experience outside the State in the required 
activity to be exercised and the countries in which such 
activity exercised therein.

Balance sheet
Certificate from the bank as a bank guarantee to the 
oeder of the Ministry of Economy - with the value of AED 
50.000

Document

Resolution of the competent administration in the foreign 
company to open a branch or office and exercise the activity 
in the State, and the authorization to the representatives 
of the applicant company- the applicant provided that all 
these documents shall be legally documented and officially 
certified. 
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Legal Form Requirements (Private Shareholding Company)
Execution Council

Requirement Type Documents

No- objection letter

Abu Dhabi Economic Development Department

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

Registration Fee\ Activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP Distinguished Services 
Fee(Optional)

1000 AED

Trade Register \Issuance 100 AED

Conditions

Shares shall not be floated for general subscription.
Capital of the Company shall not be less than two Million EAD.
Enclosing feasibility study of the project.
Memorandum and articles of association shall be published in the Trade Register of the 
Ministry of Economy.
Founder members shall be subscribed with all of their capital.
Founder members shall not be less than three person.

Requirement Type Documents

Passport

Photocopy of valid passport (first page and the page 
contains the naturalization identification of UAE nationals)\ 
States non nationals- photocopy of passport and check 
visa (residential\ visit)

Lease Contract  Photocopy of valid lease contract.

Contract
Memorandum & Articles of association of the company 
according to the form prepared by the Ministry of Economic 
authenticated by the Notary Public.

Trade Name Graphics (Bulletin 
Board)

Form from a calligrapher indicates measurements and 
colours.

Signature Adoption Form Photocopy of company’s representative signature 
authorization

Ministry of Economy

Requirement Type Fee

Submitting application 5000 EAD

Registration 10000 EAD

Publication 20000 EAD 

Establishment Advertisement 1000 EAD

Shareholder Form 5000 EAD
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Requirement Type Documents

Certificate of good conduct
Written declaration that every member of the Board of Directors 
have never been sentenced in honour and integrity crimes and 
have never been sentenced to announce their bankrupts before.

declaration    

Written declaration from every member of the Board of Directors 
of the list of companies which include the appointment of 
chairman of board of directors or the deputy chairman or member 
of board of directors or delegated member for administration in 
addition to date of appointment of each post.

Trade Licence  Photocopy of Trade Licence.

Receipt

Receipt indicates that the company paid the fees of ministerial 
resolution publications of establishment announcement 
enclosing the memorandum & articles of association in the 
official gazette.  

driving licence from the 
Ministry of Economic. Photocopy

Official letter
Declaration adopted from the Chairman of the Board of Director 
or directors as it deems to be necessary and the Company’s 
auditor declaring the shares of partners.

List List of company’s auditors and their addresses

List List with the addresses of the  branches of the company in UAE and abroad

Legal Form Requirements (Professional Company)
Abu Dhabi Economic Development Department

Requirement Type Fee

New License Issuance Fee 100 AED

Service Improvement Fee 25% of activity Fee

  Fee\ Activities 100 % of activity Fee

Bulletin Board Fee\ Meter 150 AED

VIP Distinguished Services 
Fee(Optional)

1000 AED

Trade Register \Issuance 100 AED

Requirement Type Documents

Passport

Photocopy of valid passport (first page and the page 
contains the naturalization identification of UAE nationals)\ 
States non nationals- photocopy of passport and check 
visa (residential\ visit).

Lease Contract  Photocopy of valid lease contract.

Trade Name Graphics (Bulletin 
Board)

Form from a calligrapher indicates measurements and 
colours.
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  Abu Dhabi Chamber of Commerce & Industry

Registration of New Membership
Trade Name Approval issued by the Economic Development 

Department 
Photocopy of the following documents shall be submitted: 
•	 Passport 
•	 Lease contract 
•	 Signature adoption form 
•	 Ownership or Services Agency contract authenticated by 

the Notary Public.
•	 License & Approval Issued by the Competent Authority 

(Department of Planning Economy - Abu Dhabi Tourism 
Authority - Higher Corporation For Specialized & Eco-
nomic Zones 

Membership Renewal or New Branch
Photocopy of the following documents shall be submitted: 
•	 Passport 
•	 Lease Contract 
•	 Signature Adoption Form
•	 License & Approval Issued by the Competent Authority 

Department of Planning Economy - Abu Dhabi Tourism 
Authority - Higher Corporation for Specialized & Eco-
nomic Zones

•	 Original Membership Certificate 

Foreign Company Branch
•	 Trade Name Approval issued by the Department of Eco-

nomic Development. 

•	 License Issued by the Department of Economic Devel-
opment.  

•	 Approval Letter from Ministry of Planning & Economy 
•	 Resolution of the Board of Directors to open a branch in 

Abu Dhabi.
•	 Official authorization duly certified.
•	 Passports of the Resident Representative. 
•	 Articles of association of the foreign company duly certified. 
•	 Photocopy of Trade Register issued by original country.
Documents Required to amend ownership Information

Certificate of Origin
•	 Original Invoices of the goods mentioned in the certifi-

cate

Trade Name Change
Photocopy of the following documents shall be submitted: 
•	 Trade Name Approval issued by the Department of Plan-

ning & Economy 
•	 Signature adoption form.
•	 Amendments to the Partnership or agency contract certi-

fied by the Notary Public.
•	 License Issued by the Competent Authority with change 

of Name ( Department of Planning economy - Abu Dhabi 
Tourism Authority - Higher Corporation For Specialized 
& Economic Zones 

•	 Original Membership Certificate.

Changing Address
Photocopy of the following documents shall be submitted: 

•	 Lease Contract.
•	 Alteration of Trade Name in the Partnership or Services 

Agency Contract (Department of Planning Economy - 
Abu Dhabi Tourism Authority - Higher Corporation For 
Specialized & Economic Zones 

•	 Original Membership Certificate.

Adding or Removing Partner\ Services Agent
Photocopy of the following documents shall be submitted: 
•	 Partnership or agency contract authenticated by the No-

tary Public.
•	 Advertisement in the Newspaper 
•	 Approval of the Competent Authority (Department of 

Economic Development - Abu Dhabi Tourism Authority - 
Higher Corporation for Specialized & Economic Zones 

•	 Original Membership

Capital Alteration
Photocopy of the following documents shall be submitted: 

•	 Amendments to the Partnership or agency contract cer-
tified by the Notary Public.

•	 Approval of the Competent Authority (Department of 
Economic Development - Abu Dhabi Tourism Authority - 
Higher Corporation for Specialized & Economic Zones 

•	 Original Membership Certificate.
•	 Certificate of origan
         original invoices of the good mentioned in the certificate



25

Procedures and Fees Guide Investment Department

DUBAI

ties by calling 700040000.
Second: Documents Required after getting the Preliminary Approval 

-Preliminary Approval receipt 
-All documents submitted before in order to get the Pre-

liminary Approval.
-Approval of the Ministry of Economy. 
-Photocopy of office lease contract including the plot num-

ber. It is suggested to call planning management window 
of the department which is related to Dubai Municipality 
on phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein. 

-No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government. 

-List of Directors’ names, dates and places of birth, occu-
pation, and a sample of the Directors signature. Please 
provide the original documents plus one copy of each. 

-A written declaration by each member of the Board of 
Directors of accepting the appointment.

   Civil Works Companies

First: Documents Required for Preliminary Approval 
-Apply the registration and licensing application, as well 

as proof of reserved trade name online. 
-List of trade names. 
-Photocopy of applicant’s passport (together with resi-

dence permit / visa details for non-GCC states nation-
als). 

-No-objection letter from the applicant’s current sponsor 
for non GCC nationals. 

-Photocopy of applicant’s naturalization identification for 
UAE nationals only (For those who haven’t issued a li-
cense before). 

-Curriculum vitae for the activities that require educational 
degrees and practical experience of the applicant or the 
responsible director (such as all types of consultation li-
censes. 

-Approval issued by other Government authorities ac-
cording to the type of activity. Please check the activities 
that require the approval of other Government authori-
ties by calling 700040000.

Second: Documents Required after getting the Preliminary Approval 
-Preliminary Approval receipt 
-All documents submitted before in order to get the Pre-

liminary Approval. 
-Photocopy of office lease contract including the plot num-

ber. It is suggested to call planning management window 
of the department which is related to Dubai Municipality 
on phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein.

-No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government. 

    Dubai Department of Economic Development

New Issuance:
•	 Public and private shareholding companies.
•	 Civil Works companies.
•	 Foreign company branch.
•	 Businessmen’s Community Centre.
•	 Branches Requirements.
•	 Government representative office.
•	 Conditions of Limited Liability Company.
•	 Conditions of General Company.
•	 License Renewal.
•	 Representation Office.
•	 Individual Establishment.

   Public and private Shareholding companies

Documents Required for Registration and Licensing
First:  Documents required for getting the Preliminary Approval

-Applying for registration and licensing and to reserve a 
trade name online.

-List of Trade Names.  
-Two copies of the Company’s Memorandum & Articles of 

Association duly authenticated. 
- Two copies of the Project’s Feasibility Study. 
- Approval issued by other Government authorities ac-

cording to the type of activity. Please check the activities 
that require the approval of other Government authori-
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-Contract of Professional Business Company duly au-
thenticated by the Notary Public in the Emirate. 

-Appointment contract of Local Services Agent duly au-
thenticated by the Notary Public in the Emirate for Pro-
fessional licenses of non GCC nationals (Engineering 
Consultancy Companies are excluded).

   Foreign Company Branch

First: Documents Required for Preliminary Approval 
-Apply the registration and licensing application, as well 

as proof of reserved trade name online. 
-List of Trade Names.
-Approval from the Ministry of Economy (For Industrial & 

commercial licenses only.
-Power of attorney issued in favour of the director (For 

companies not registered in the Ministry of Economy).
-Photocopy of the national agent’s passport & UAE natu-

ralization identification (For those who haven’t issued a 
license before). 

-Photocopy of the director’s passport.
-Main company’s Memorandum of Association (For com-

panies not registered in the Ministry of Economy).
-The Company’s Board of Directors’ Resolution authoriz-

ing opening of the branch in Dubai duly translated into 
Arabic (For companies not registered in the Ministry of 
Economy). 

-Photocopy of the main company’s certificate of Incorpo-
ration duly translated into Arabic. 

-Approval issued by other Government authorities ac-
cording to the type of activity. Please check by calling 
2020200-2020201.

Second: Documents Required after getting the Preliminary Approval 
-Preliminary Approval receipt 
-All documents submitted before in order to get the Pre-

liminary Approval. 
-Photocopy of office lease contract including the plot num-

ber. It is suggested to call planning management window 
of the department which is related to Dubai Municipality 
on phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein.

-No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government. 

-The original appointment contract of national agent duly 
authenticated by the Notary Public 

   Businessmen’s Community Centre 

First: Documents Required for Preliminary Approval 
-Apply the registration and licensing application, as well 

as proof of reserved trade name online. 
-Photocopy of the director’s passport, and no-objection 

letter from the director’s current sponsor. 
-A letter issued by the founding members declaring the 

objectives of the forum.

-Approval from the Chamber of Commerce.
Second: Documents Required after getting the Preliminary Approval 

-Preliminary Approval receipt 
-All documents submitted before in order to get the Pre-

liminary Approval. 
-Photocopy of office lease including the plot number. 
-The founding members’ Articles of Association. 
-A letter issued by every member company \ member or-

ganization declaring the approval of joining such a group 
and naming their representative to the group.

   Branches Requirements

-Branch of partnership company\ limited liability com-
pany\ public and private Shareholding companies reg-
istered in Dubai Emirate or other Emirates.

-Photocopy of the new director’s passport of the branch.
-Naturalization identification certificate in the original 

trade register (in case the centre of the company is reg-
istered in Dubai).

-Letter from the responsible director or resolution of Board 
of Directors to open the branch and appointing the new 
director of the branch. 

-Approval issued by other Government authorities ac-
cording to the type of activity. Please check the activities 
that require the approval of other Government authori-
ties by calling 700040000.

-Photocopy of trade register certificate as  proof of the in-
crease  in the capital of the company according to activi-
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ties requirements in Dubai (in case the mother company 
registered in other state  and its capital is less than the 
capital limit in Dubai.

-Photocopy of office lease contract including the plot num-
ber. It is suggested to call planning management window 
of the department which is related to Dubai Municipality 
on phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein.

-No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government. 

-Amendments to the contract duly authenticated from the 
Public Notary in the state in case the memorandum of 
association does not stipulate opening branches of the 
company or the required activity.

   Government representative office

-Registration and licensing application form.
-List of Trade Names.
-No-objection letter from HH the Ruler and Dubai Cham-

ber of Commerce & Industry declaring their approval for 
opening such office in Dubai.

-Photocopy of the director’s passport.
-Photocopy of office lease contract including the plot num-

ber. It is suggested to call planning management counter 
of the department which is related to Dubai Municipality 

on phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein.

-No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government. 

   Limited Liability Company (LLC) 

First: Documents Required for Preliminary Approval 
-Apply the registration and application, as well as proof of 

reserved trade name online. 
-List of Trade Names.
-Photocopy of applicant’s passport (together with resi-

dence permit / visa details for non-GCC states nationals) 
and photocopy of applicant’s naturalization identification 
for UAE nationals only (For those who haven’t issued a 
license before). 

-No-objection letter from the applicant’s current sponsor 
for non GCC nationals. 

-Photocopy of the director’s passport in case he is not one 
of the partners. 

-The Company’s Board of Directors resolution to sub-
scribe to the new company if the partner is an existing 
corporate entity in UAE or abroad (the resolution must 
be attested by UAE embassy / consulate or by a GCC 
state embassy / consulate and UAE Ministry of Foreign 
Affairs, and duly translated into Arabic).

-Approval issued by other Government authorities ac-
cording to the type of activity. Please call 700040000.

Second: Documents Required after getting the Preliminary Approval 
-Preliminary Approval receipt 
-All documents submitted before in order to get the Pre-

liminary Approval. 
-Photocopy of office lease contract including the plot num-

ber. It is suggested to call planning management counter 
of the department which is related to Dubai Municipality 
on phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein.

-No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government. 

-Original photocopy of the Memorandum of Association 
duly authenticated by the Notary Public.

-Certificate signed by the company director.
-Certificate from auditors.
-Original certificate of capital deposit issued by one of the 

operating banks in the Emirate.
-Photocopy of auditing office license which is licensed by 

the Emirate and naturalization identification in the ac-
countants register.
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   Joint Venture Company 

First: Documents Required for Preliminary Approval 
•	 Apply the registration and licensing application, as well 

as proof of reserved trade name online.  
•	 Photocopy of applicant’s passport 
•	 Photocopy of applicant’s naturalization identification 
•	 Permission from the court to practice business, for ap-

plicants under 21 years. 
•	 Approval issued by other Government authorities ac-

cording to the type of activity. 
•	 Second: Documents Required after getting the Preliminary 

Approval 
•	 Preliminary Approval receipt 
•	 All documents submitted before in order to get the Pre-

liminary Approval. 
•	 Photocopy of office lease contract including the plot num-

ber. It is suggested to call planning management counter 
of the department which is related to Dubai Municipality 
on phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein.

•	 No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government. 

•	 Original photocopy of the Memorandum of Association 
duly authenticated by the Notary Public.

   License Renewal

•	 The procedures apply to most legal forms of licenses of 
different businesses. 

•	 Form for Registration and Licensing Application declar-
ing the phone number, the fax, the P.O. Box, and the 
e- mail.

•	 Photocopy of the License 
•	 A letter from the Ministry of Economy for the renewal for 

branches of the foreign countries and offices of commer-
cial registration registered only with the Ministry.

•	 Photocopy of shop or office lease contract.
•	 Photocopy of the lease contract of the warehouse, if any. 
•	 No-objection letter issued by the Department of Lands 

and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government. 

•	 Approval of renewal issued by other government author-
ities according to the type of activity. Please refer to the 
former renewal to know if this is required by your license. 
For further information please call 700040000.

   Representative Office (Trade or Banking).

First: Documents Required for Preliminary Approval 
•	 Registration and licensing application.
•	 List of Trade Names.
•	 Photocopy of all partners passports (For those who 

haven’t issued a license before).
•	 Photocopy of the director’s passport. 
•	 Main company’s Memorandum of Association.
•	 The Company’s Board of Directors’ Resolution authoriz-

ing opening of the branch in Dubai, duly translated into 
Arabic. 

•	 Power of attorney issued in favour of the director.
•	 Photocopy of the main company’s certificate of Incorpo-

ration duly translated into Arabic. 
•	 Approval from the Ministry of Economy.
•	 Approval issued by the Central Bank (for Financial\ Bank-

ing Liaison Offices).
Second: Documents Required after getting the Preliminary 

Approval 
•	 Preliminary Approval receipt 
•	 All documents submitted before in order to get the Pre-

liminary Approval.
•	 Photocopy of office lease contract including the plot num-

ber. It is suggested to call planning management counter 
of the department which is related to Dubai Municipality 
no. phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein.

•	 No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 
that is leased by the said Department or practicing busi-
ness on a land granted by the government and the origi-
nal appointment contract of national agent duly authenti-
cated ( Commercial Liaison Office only).
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   Individual Establishment 

First: Documents Required for Preliminary Approval 
•	 Registration and licensing application.
•	 List of Trade Names.
•	 Photocopy of applicant’s passport (together with resi-

dence permit / visa details for non-GCC states nation-
als). 

•	 Photocopy of applicant’s naturalization identification for 
UAE nationals only.

•	 No-objection letter from the applicant’s current sponsor 
for non GCC nationals. 

•	 Photocopy of the director’s passport (if any).
•	 Permission from the court to practice business, for ap-

plicants under 21 years.
•	 Approval issued by other Government authorities ac-

cording to the type of activity. Please call 700040000.
Second: Documents Required after getting the Preliminary Approval 

•	 Preliminary Approval receipt
•	 All documents submitted before in order to get the Pre-

liminary Approval. 
•	 Photocopy of office lease contract including the plot num-

ber. It is suggested to call planning management counter 
of the department which is related to Dubai Municipality 
on phone no. 2020105 or Municipality no.  2063788 in 
before leasing the location in order to check if it is ap-
propriate to exercise the activity therein.

•	 No-objection letter issued by the Department of Lands 
and Properties of the sub-lease in case of leasing a land 

that is leased by the said Department or practicing busi-
ness on a land granted by the government and the origi-
nal appointment contract of national agent duly authenti-
cated  ( Commercial Liaison Office only).

•	 Appointment contract of Local Services Agent duly au-
thenticated by the Notary Public in the Emirate for Pro-
fessional licenses of non GCC nationals.

•	 Original certificate of capital deposit issued by one of the 
operating banks in the Emirate to the investment activity 
in commercial, industrial and agricultural projects.

Conditions of Other Government Authorities

   Central Bank of the UAE

UAE Bank- resolution no. 321\7\92
Licensing Conditions

•	 The paid capital of the applicant shall not be less than 
1000000 AED (One Million)  if the application is to license 
buying and selling currencies, touristic cheques and oth-
er  types of business that the central bank license. And 
shall not be less than 2000000 AED (Two Million) if the 
application includes all exchange business among which 
carrying out local and foreign currencies transfer transac-
tions. To open every extra branch, 10% of the paid capital 
shall be paid.

•	 The applicant shall be a UAE national and not less than 
years and shall be fully illegible. In companies’ case, the 
national contribution in the capital shall not be less than 

60% of the total paid capital.
•	 Any commercial bank shall not undertake the business 

of the licensed person whether it is national or foreign 
bank. 

Requirements of Personal fully illegibility and career qualifi-
cations of the applicant:

 Personal fully illegibility
The applicant or any of the founder members shall be of 

good conduct or has been convicted of an offence involv-
ing moral  turpitude or dishonesty or indicates violence  
and shall not committed a breach towards banks or any 
other debtors. Also, the applicant shall not declare his 
bankrupt or reached for settle    ment with debtors or 
his properties were confiscated or imposed a judiciary 
guardianship.

Career Qualifications
The applicant or person who is nominated to be a man-

ager, supervisor or controller shall have theoretical 
knowledge in banking business and he a great deal of 
experience in administration field.

   Banking Liaison Office

The resolution of the Central Bank Board of Directors no. 
75\3\96

  Banking Liaison Office License
•	 The resolution of the Central Bank Board of Directors no. 

75\3\96.
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•	 It shall be a bank or other financial institution that has 
been established outside the State and licensed by the 
competent authority. It shall be subject to control and in-
spection by this authority directly in the country of origin 
and\or headquarter pursuant to the laws of that country 
and the license shall be valid as well.

•	 It shall be operated more than continuous ten years in 
the country of origin or headquarter. This period shall not 
be decreased unless upon a resolution of the Board of 
Directors.

•	 The paid capital and bank reserves of the applicant shall 
not be less than 183.7 million AED. Concerning the capi-
tal of other financial institutions, it shall be decided by the 
Board of Directors according to volume of work and type 
of activity.

•	 The competent authority that the applicant is subject to 
its supervision shall exercise the necessary control on the 
bank and\or financial institution in the country in which the 
application was submitted. It shall issue a letter declar-
ing its approval or no objection to open a branch in the 
State. However, in cases where the competent authority 
does not issue this document, it shall submit what indi-
cates the approval within its official document or ensure 
it in writing.

•	 the applicant shall pledge to be committed to the related 
laws, regulations and instructions issued in the State es-
pecially resolutions, regulations and instructions issued 
by the Central Bank. Also he should pledge to subject 
the liaison office’s registers and documents under the 

•	 No-objection letter from the applicant’s current sponsor 
for non GCC nationals. 

•	 Photocopy of the director’s passport, and no-objection 
letter from the director’s current sponsor. 

•	 Permission from the court to practice business, for ap-
plicants under 21 years.

•	 Approval issued by other Government authorities ac-
cording to the type of activity. Please check External Ap-
provals or go to our online Activities Search e-Service.

Second: Documents required after getting the Preliminary Approval 
•	 Preliminary Approval receipt 
•	 All documents submitted before in order to get the Pre-

liminary Approval. 
•	 Photocopy of office lease including the plot number. 
•	 Appointment contract of Local Services Agent duly au-

thenticated by the Notary Public in the Emirate for Pro-
fessional licenses of non GCC nationals, refer form Ap-
pointment Contact of Local Services Agent.  

    License Amendment 
 

When practicing business activities, it is possible to 
insert changes to the license details in response to the 
customer circumstances or the change of the economic 
climate as the Department of Economic Development 
adopts easy procedures to facilitate any changes in li-
censes as part of a series of procedures offered by the 
Department of Economic Development through its vari-
ous branches and website.

supervision of the Central Bank and it shall carry on its 
works according to the purpose it was established for and 
on a sound base.

•	 A person to undertake the administration of the liaison 
office shall be in good conduct and shall have the ap-
propriate educational and practical qualifications in the 
field of banking and finance according to the estimations 
of the Central Bank.

   New Business Registration

•	 To practice business activity, a company should be reg-
istered in the fist place at the Department of Economic 
Development, taking into consideration that it seeks to 
facilitate doing business procedures in Dubai through 
creating the convenient economic climate to practice 
all business activities, ensure protection of consumer 
rights, in addition to industrious efforts to reduce the time 
taken in issuing licenses as part of a series of procedures 
offered by the Department of Economic Development 
through its various branches and website. 

First: Documents Required for Preliminary Approval 
•	 Apply Registration and licensing application s well as 

proof of reserved trade name online.
•	 Photocopy of applicant’s passport (together with resi-

dence permit / visa details for non-GCC states nation-
als). 

•	 Photocopy of applicant’s naturalization identification for 
UAE nationals only. 
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•	 All documents shall be submitted before in order to get 
the Preliminary Approval.

   Sale of Business 

First: Documents required for Preliminary Approval 
•	 Apply the registration and licensing application, as well 

as proof of reserved trade name online. 
•	 Original License and Original Certificate of Registration in 

the Commercial Register.
•	 Photocopy of buyer’s passport & UAE naturalization 

identification. 
•	 No-objection Letter from the applicant’s visa sponsor 

(non GCC nationals). 
•	 Approval of other government authorities, if the type of 

activity requires so.  check  External Approvals or go to 
our online Activities Search e-Service.

Second: Documents Required after getting the Preliminary Approval 
•	 All documents submitted before in order to get the Pre-

liminary Approval.
•	 Sale Contract duly authenticated by the Notary Public. 
•	 The Contract of Appointment of Local Services Agent 

duly authenticated by the Notary Public for Professional 
licenses of non GCC nationals.

   Change Local Agent Details

PLEASE NOTE: THIS IS APPLICABLE TO Professional LICENSES 

Change Trade Name
First: Documents required for Preliminary Approval 

•	 Apply the registration and licensing application s well as 
proof of reserved trade name online.

•	 Original License and Original Certificate of Registration in 
the Commercial Register. 

•	 Approval of the Ministry of Economy for branches of for-
eign companies registered with the Ministry and for public 
shareholding companies. 

•	 Main company’s Board of Directors resolution to change 
the name (for branches of foreign companies not regis-
tered with the Ministry of Economy).

Second: Documents Required after getting the Preliminary Approval 
•	 All documents submitted before in order to get the Pre-

liminary Approval.
•	 Amendment to the Memorandum of Association concern-

ing change of trade name (all legal forms of companies 
except branches of foreign companies). 

•	 Changing the Contract of the Service Agent (if any).

   Change / Add a Business Activity 

First: Documents Required for Preliminary Approval 
•	 Apply the registration and licensing application, as well 

as proof of reserved trade name online. 
•	 Original License and Original Certificate of Registration in 

the Commercial Register. 

•	 Approval of the Ministry of Economy for branches of for-
eign companies registered with the Ministry and for public 
shareholding companies. 

•	 Main company’s Board of Directors resolution to change 
the activity (for 
branches of foreign companies not registered with the 
Ministry of Economy). 

•	 Approval issued by other Government authorities ac-
cording to the type of activity. 

•	 Photocopy of office lease including the plot number.
Second: Documents required after getting the Preliminary Approval 

•	 All documents submitted before in order to get the Pre-
liminary Approval.

•	 Amendment to the Memorandum of Association con-
cerning change of trade name (all legal forms of compa-
nies except branches of foreign companies).

•	 Changing the Contract of the Service Agent (if any). 
  

   Change Business Location

First: Documents Required for Preliminary Approval 
•	 Apply the registration and licensing application, as well 

as proof of reserved trade name online. 
•	 Original License and Original Certificate of  Registration 

in the Commercial Register. 
•	 Photocopy of the shop / office lease including plot num-

ber.
•	 Approval of the Ministry of Planning and Civil Defence.

Second: Documents Required after getting the Preliminary Approval 
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AND BRANCHES OF FOREIGN COMPANIES
First: Documents Required for Preliminary Approval 

•	 Apply the registration and licensing application, as well as 
proof of reserved trade name online.

•	 Original License. 
•	 Photocopy of the new agent’s passport & UAE naturaliza-

tion identification. 
•	 Approval of the Ministry of Economy (for branches of for-

eign companies registered with the Ministry). 
Second: Documents Required after getting the Preliminary Approval 

•	 The Applicant’s commitment to change the Service 
Agent.

•	 All documents submitted before in order to get the Pre-
liminary Approval. 

•	 Original contract of Appointment of Local Agent/Local 
Services Agent duly authenticated by the Notary Public.

   Change / Add Management 

First: Documents Required for Preliminary Approval 
•	 Apply the registration and licensing application, as well as 

proof of reserved trade name online. 
•	 Original License and Original Certificate of Registration in 

the Commercial Register.
•	 Photocopy of the new manager’s passport (in case he/

she is not one of the partners). 
•	 Approval of the Ministry of Economy & Commerce (for 

branches of foreign companies registered with the Min-
istry). 

•	 Approval of the Central Bank for activities requiring such 
approval. 

•	 Main company’s Board of Directors resolution to change 
the manager and new manager’s authorization (branches 
of foreign companies not registered with the Ministry of 
Economy & Commerce). 

•	 Letter from concerned country’s embassy or consulate 
(Government Representative Office).

Second: Documents required after getting the Preliminary Approval 
•	 All documents submitted before in order to get the Pre-

liminary Approval. 
•	 Photocopy of the new manager’s accommodation lease. 

(Non-UAE national).
•	 Amendment to the Memorandum of Association duly au-

thenticated by the Notary Public, if the name of the man-
ager is mentioned in the original Memorandum (except 
branches of foreign companies). 

    Add / Remove Partner

First: Documents Required for Preliminary Approval 
•	 Apply the registration and licensing application, as well as 

proof of reserved trade name online.
•	 Original License and Original Certificate of Registration in 

the Commercial Register.
•	 Photocopy of new partner’s (s) passports & UAE natu-

ralization identifications (for those without any previous 
licenses).

•	 No-objection letter from the applicant’s visa sponsor (non 
GCC nationals). 

•	 Approval from other concerned authorities to add new 
partner(s), if the type of activity requires so. Check Ex-
ternal Approvals or go to our online Activities Search e-
Service.

Second: Documents required after getting the Preliminary Approval 
•	 All documents submitted before in order to get the Pre-

liminary Approval. 
•	 Shares Sale Contract duly authenticated by the Notary 

Public of the Emirate. 
•	 Amendment to the Memorandum of Association duly au-

thenticated by the Notary Public in the Emirate, showing 
withdrawal / addition of partner(s).

•	 Visa Cancellation of the withdrawing partner sponsored 
by the same license (partner – investor) for non GCC na-
tionals.

    Registering a Branch of Free Zones in Dubai

First: Documents Required for Preliminary Approval 
•	 Apply the registration and licensing application, as well as 

proof of reserved trade name online.
•	 Photocopy of the free zone license.
•	 Photocopy of the director’s passport, and no-objection 

letter from the director’s current sponsor. 
•	 Approval of the Ministry of Economy & Commerce (for 

companies that include non nationals’ parties). 
Second: Documents Required after getting the Preliminary 

Approval
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•	 Preliminary Approval receipt 
•	 All documents submitted before in order to get the Preliminary Approval. 
•	 Photocopy of office lease including the plot number. 
•	 Appointment contract of Services Agent for companies owned 100% by foreigners or have 

been established in the free zones.

Licensing & Trade Permits Fees
First: Fees of Licensing Procedures

No. Description of the Fee Fee

1. Issuance

1.1 Fees of the Department of Economic Development

Preliminary Approval 110

Trade Name Reservation 210

License Registration (Professional-Industrial -Commercial 500

Representative Office 5000

Local Services Agent (Annually) 700

Construction Contractors 10000

General Trading 15000

1.2 Fees of Dubai Municipality

A. Markets Fees

License (Commercial-Professional- Industrial) %5 of leasing value

No. Description of the Fee Fee

Banks %15 of leasing value

Private Property Upon Committee 
resolution

Residence (for non nationals of the State) %5 of leasing value

Waste Fees Upon the resolution 
of the Waste Section

B. Service Improvement Fees

Nationals only 100

Nationals + Non nationals (Professional or Industrial License) 300

Nationals + Non nationals (Commercial License) 480

Banks, Hotels and Apartments 1000

C. Local Fees

Nationals only 100

Nationals + Non nationals (Professional or Industrial License) 150

Nationals + Non nationals (Commercial License) 200

Banks, Hotels and Apartments 200

1.3  Ministry of Economy & Trade

Limited Liability Company 3000
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No. Description of the Fee Fee

Partnership Company 2000

2. Renewal

All previous fees in Item 1-2 in addition to workers fees

Construction Contractors 3000

General Trading 3000

3. Amendments

3.1  Department of Economic Development

Add / Remove Partner 500

Add\ Remove\ Change Activity 500

Change \Add \ Remove Manager 500

Change Trade Name \ Company 500

Change Business Location 500

Change \Add Agent 500

Change Legal Form 500

Death\ Replacement of Heirs 500

Increase in Capital 500

Transfer\ sell Business 500

No. Description of the Fee Fee

After death license transfer declaration 500

Capital Share Change Fees 500

Add \ Change in Register 500

Advertisement Fees 500

3.2 Dubai Municipality

Difference in market fees when changing business location

Residence Fees (In case of adding partner or director %5 of lease contract

3.3 Ministry of Economy & Trade

Amendment 1000

4 Cancellation

4.1 The Department of Economic Development

Cancellation Fees 500

Advertisement Fees 500

4.2 Dubai Municipality

All fees in Item 2 related to issuance except licenses 
cancelled within six months from the expiry date

5 Other Fees  
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No. Description of the Fee Fee

Trade Name indicates the activity of business (such as 
National  or Gulf or International)

1000

Foreign words know for local business that use Trade Name 
of International Company

1000

Foreign words know for local business (such as Falcon Trade 
Company

2000

Trade Name that includes words like Emirate, Dubai or Gulf...
etc.

2000

Trade Name that includes numbers such as (Grocery 2000) 2000

Trade Name that includes Transliterated words (i.e. words 
that converted from one writing system into another in a 
systematic way such Plating... etc.)

1000

Registration Late  Fines 2000

Foreign Trade Name 2000

 Trade Name of Trademark Name\ Distinction 1000

Trade Name indicates the field 1000

Abbreviated Trade Name 2000

Translation (License\ Register\ Certificate) 250

Representative's card fees 1000

Transaction in hurry 500

Cancel Procedure Fees 500

No. Description of the Fee Fee

“To Whom It May Concern” Certificate 100

Booklet of Standard classification for Economic Activities 50

Photocopy of  Document from File License 50

License \ Register Replacement 500

Certificate of Shop Mortgage 3000

Document Forgery Fine 15000

Unplayable Cheque Fine %10 of Cheque 
Amount with a 

minimum limit of 
1000AED

Second: Trade Permits Fees
1. Advertisements Permits

No. Description of the Fee Fee

1

Trade Names Signs

Small Size Advertisements (0-80 square foot) 100

Medium Size Advertisements (81-160 square foot) 200

Big Size Advertisements (161-400 square foot) 300

Exceeds square foot 1000

2 Additional Advertisements
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No. Description of the Fee Fee

Small Size Advertisements (30 square foot or less) 250

Medium Size Advertisements (31-160 square foot) 500

Big Size Advertisements (exceeds  60 square foot) 750

Additional Trademarks and Products, Trade Brands 500

3

Prominent Advertisement Signs

Small Size Advertisements (30 square foot or less) 250

Medium Size Advertisements (31-160 square foot) 500

Big Size Advertisements (exceeds  60 square foot) 750

4 Advertisements fastened on the Building External Fronts (Square Foot) 50

5

Electronic Advertisements (Centres, Gas Stations and so on)

Small Size Signs (12 square foot or less) 1000

Medium Size Signs (13-18 square foot) 1500

Big Size Signs (exceeds  18 square foot) 2000

6

Moving Advertising 

Small Size Advertisements (9 square foot or less) 500

Medium Size Advertisements (10-18 square foot) 750

Big Size Advertisements (exceeds  18 square foot) 1000

7 Fridges Advertisement (Wholesale) 300

No. Description of the Fee Fee

8 Banners Advertisements 250

9 Temporary Ads concerning sales and Promotional campaigns (Fabrics) 250

10 Internal Roads Ads concerning Promotional campaigns and Exhibition 500

11

Other Temporary Ads

Prizes Display Platforms (Automobiles) 500

Aerial advertising (Per Day) 1000

12

Paper Ads

Per Ad 250

Advertising Booklet 1000

13 Advertising Umbrella in case of Brand Names (500 AED) shall be added 250

14 Ads of Private Buildings Names 250

15

Unique Ads

In key locations and main streets 4000

In residential locations and bystreets 2000

16 Cinema and movies Ads Signs (Annually) 250

17 Fees of Ads Designing cards (Each 100 card) 100

18 Trade Permit Replacement 50
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2- Additional Activities Permits and Booths

No. Description of the Fee Fee

1 Exercising Commercial Activity After Official Work Hours
Around the Clock (24 Hours) 3000
Additional Hours 2000

2

Exercising Some Additional Activities of Existing Licenses
Vending Machines- Main Sites 100
Vending Machines- Sub sites 50
Other Vending Machines 300
Products and Services Display Tables 500
Kiosks Fees 1000
Additional Mixed Activities (Internet Services) 1000

additional mixed activities (Nourishment) 1000

additional simple activities 500

3

Booths, Hotel Counters and Trade Parties
Booths (Annually) 5000

Counters (Each Counter) Annually 1500

4 Additional office license 1500

5 additional  Activities in Gas Stations and Cars Services 1000

6 Food Preparation and delivery in Ramadan 3000

7 Tents Used for Commercial Purposes

Tents (500 square foot or less) 5000

No. Description of the Fee Fee

Tents (501-1000 square foot or less) 10000

Tents (Exceeds 1000 square foot) 15000

8 Offices in Technical Inspection Centres 5000

9 ATM Machines 1000

10 Shoe Repair Workbench 1000

3- Promotional Campaign Permits

No. Description of the Fee Fee

1

Simple Campaign
Simple Campaign (Tasting\Free\ Simple Display) 500
Promotional Campaign (Does not exceed 10 sites) 1000

2

Medium Campaign
Limited Sites (Does not exceed 20 sites) 1500
Comprehensive 5000

3

Grand Campaign 
Limited Sites (Does not exceed one site) 2500
Comprehensive 10000

4

 Prize Draws
The First Draw up to the fifth (for each draw) 1000
After the fifth draw (for each draw) 100

5 Draw Boxes and Locks
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No. Description of the Fee Fee

5

Rental of small cartoons 200
Rental of small box 300
Rental of medium box 500
Rental of big box 700
Locks Ownership- For the 1st time 500
Administrative Fees- collected on every coming campaign 100
Locks Rentals 300

6

Information Amendments
Campaign Information Amendments 500
Postponing Draws Date 1000

4- Exhibitions & Events Permits

No. Description of the Fees Fee

1

Exhibitions
International Exhibition 1000

Local Exhibition for several parties 1000

Local Exhibition for on party 500

Exhibition Information Amendments 500

2

Conferences
Conference  (Free Participation) 250

Conference  (Paid Participation) 1000

Conference  (On Exhibition Margin)
Conference  Information Amendments

5- Weekly Promotional Campaign

No. Description of the Fees Fees

1

Instant Prizes less than 500

All Mall Shops or Store products 1000

Some Mall Shops or Some Store products (10 Stores Maximum) 500

2

Instant Prizes More than 500

All Mall Shops or Store products 1000

Some Mall Shops or Some Store products (10 Stores Maximum) 500

6- Sales and Clearance Permit

No. Description of the Fees Fee

1

Sales (Month)

Commercial Store with an area does not exceed 2000 square meter 2500

Extension (7days) 500

Commercial Store with an area between 2001- 4000 square meter 3500

Extension (7days) 700

Commercial Store with an area between 4000- 6000 square meter 8000
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1

Extension (7days) 1600

Commercial Store with an area exceeds 2000 square meter 13500

Extension (7days) 2700

2
Special Offers 2500

Extension (7days) 500

3
Clearance 2500

Extension (30 days) 1500
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Dubai Chamber of Commerce & Industry

Documents Required for Registration in Chamber Membership

Individual Establishment
-Authorized signatories card completed with all information and signed and sealed by the 

licensee\ or the authorized person. 
-Photocopy of License
-Photocopy of valid licensee’s passport \ or authorized person (if any) including the  natural-

ization identification for UAE nationals only
-Photocopy of the official Power of attorney issued in favour of the authorized person au-

thenticated by the Notary Public.
-For companies owned by non nationals: Photocopy of Appointment contract of Local Ser-

vices Agent duly authenticated by the Notary Public and Photocopy of the new agent’s 
valid passport.

Local Companies
-Authorized signatories card completed with all information and signed and sealed by the 

licensee\ or the authorized person.
-Photocopy of License
-Photocopy of valid partners’ passport
-Photocopy of Memorandum of association authenticated by the Notary Public
-Photocopy of the official Power of attorney issued in favour of the authorized person certi-

fied by the Notary Public.

Representative Office and Foreign Company Branch
-Authorized signatories card completed with all information and signed and sealed by the 

director\ or the authorized person.
-Photocopy of License
-Photocopy of valid directors’ passport \ or authorized person (if any)
-Main company’s Memorandum & Articles of Association duly certified.
-Photocopy of agency contract written between the company and the local agent

 Corporations and Free Zones Companies 

-Authorized signatories card completed with all information and signed and sealed by the 
director\ or the authorized person.

-Photocopy of License
-Photocopy of valid directors’ passport \ or authorized person 
-Photocopy of Memorandum of Association \ Shares Certificate\ Establishment Certificate 

duly certified
-Letter of Authorization from the authorized director.

Please Note: the chamber has the right to ask for any documents if it deems to be necessary.
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Category Fee

1- National Establishments & Companies

Activities related to Converted industries 700

Power Production & Distributions 2000

Simple Crafts 50

Branches of Shops that have the same Trade Name 
and type of activity 100

Craftsmen Industries and sewing and embroidering 300

Activities related to Agriculture, Fishing, animal 
resources and fisheries. 500

Simple Commercial Activities
•	 Agriculture Crops.
•	 Living Animals.
•	 Grocery Shops and Consumption Stores.

500

Buildings Installations Contractors 700

Contactors of preparing the construction site and 
finishing works 700

Commercial Activities with limited activity 700

Reparation Activities:
Repairing and maintaining cars and vehicles, 
Repairing devices, equipments, machineries...etc.

700

Restaurants and food and beverage shops  700

Category Fee

Learning & Training Services
Medical, Health and Social Care Services 700

Production of Movies, Cinema and Radio Programs
News Agencies 700

Activities related to Personal and Home Services 
(Dry Clean, Barbers and Beauty Salons) 700

Activities related to rental of machineries, home 
commodities and personal supplies. 1000

Activities related to computers, studies, 
development and business services (Legal Services, 
Accounting services, consultancies, commercial, 
administrative and engineering studies and related 
technical services. 

1000

Activities related to General Cleaning Companies 
and Cleaning Buildings 1000

Activities related to Advertisement Services: 
Advertising Agency and Advertising Materials 
Distribution. 

1000

Activities related to Cultural, Sports and 
Entertainment 1000

General Trading, intermediary activities, Money 
exchange (and its Branches) 1200

Category Fee

Consumers Malls, Shopping Cooperative 
Associations, Department Stores 1200

Activities related to Transport and Cargo by land 1200

Activities related to Transport by sea and air and 
travel agencies 1200

Activities related to communication services and 
carried post services 1200

Real Estates Activities 1200

Hotels and Apartments 2000

Activities related to Buying and selling Foreign 
Currencies and Travel Cheques 2000

Activities related to Mining and exploiting natural 
resources.
Activities related to oil and natural gas. 

2200

Civil Construction Contractors 2200

Construction Contractors 2200

Representative Offices and Regional 
Representative Offices (Commercial, Banking, Real 
Estates and Academic)

2200

Membership Fees in Dubai Chamber
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Category Fee

Commercial, Tourism and Government 
Representative Offices 1000

Banking, e-Banking Services, Financing and 
Financial Investments 
(financial establishments involved in commercial, 
investment, funding and crediting, and all other 
electronic financial brokerage operations. 

2200

Insurance and Reinsurance 2200

2- Public and Private Shareholding Companies and 
Branches of Foreign Companies) 2200

3- Companies with Foreign Partner 1200

4- Companies with Foreign Partner from 
International Company 2200

5- Companies and Corporations owned by the 
Government of Dubai or other Emirates Government 2200

 6- Free Zones Licenses 2200

7- Free Zones Licenses (National Industrial 
Licenses) 700

Intermediates of Buying Stocks and Bonds and 
Buying Commodities ; and Intermediates between 
Banks

2200

Financial Securities Market and Financial Brokerage 
Operations 2200

Activities Assisting Insurance (Insurance 
Intermediates, Insurance Agents, Insurance 
Calculations, Inspection and Damages Reports)

2000

Category Fee

8- Companies with Gulf Company as a Partner 2200

Real Estate Development activities 2200

Caring, put aways and Customs Clearance 700

Auctions Organization and Management 1000

Taking off License 300

Other Fees

Queries Application 50

Issuance of Replacement Certificate 100

Issuance of Certificate Translated into English 100

Certificate Information Amendment 100

Recommendation and Identification 100

"To Whom It May Concern" Certificate 100
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   Required Documents for the Issuance of New License

•	 Licensing Form signed by the authorized person.
•	 Trade Name.
•	 Approvals of the official authorities for the activities re-

quire special approvals.
•	 Photocopy of passports and naturalization identification.
•	 No-objection letter from the applicant’s current sponsor 

together with a photocopy of residence permit / visa de-
tails.

•	 Company’s Memorandum of association and Bank letter 
confirming the depositing amount of the company’s capi-
tal or balance sheet.

•	 Approval of the Ministry of Economic & Planning.
•	 Technical Evaluation Report (Inspection).
•	 Photocopy of lease contract duly certified.
•	 Photocopy of plot blueprint in addition to property docu-

ment.
•	 Bulletin Board Form.

   Establishment of Limited Liability Company

•	 Licensing form issued by the Department indicating the 
approval by the Department of Licenses to establish the 
company according to the activity mentioned therein. 
(Preliminary approval) 

•	 Memorandum of association of the company authenti-
cated by the Notary Public. 

•	 Bank letter confirming depositing amount of the com-

pany’s capital by the partners according to the ratios set 
by the law.

•	 Registration of the Memorandum of association at the 
Ministry of Economy.

•	 The officer then shall receive and check the aforemen-
tioned documents and forwards the application to the 
Registration and Licensing Section for the issuance of 
License and Trade Register. 

Establishing a Branch of Limited Liability 
Company \ Public, Private and Local Shareholding 
Company in the Emirate of Sharja:

•	 Approval of the Department on the Licensing Application 
Form to open a local branch.

•	 Photocopy of the Memorandum of association of the 
main company.

•	 Photocopy of (commercial license, Trade Register, Mem-
bership Certificate) of the main company.

•	 The Company’s Board of Directors’ Resolution authoriz-
ing opening of the branch in the Emirate of Sharja as well 
as appointing director.

•	 Photocopy of the balance sheet for the last financial year 
to check the financial standing of the company.

•	 The officer then shall receive and check the aforemen-
tioned documents and forwards the application to the 
Registration and Licensing Section for the issuance of 
License and Trade Register.

  Establishing General Partnership and Limited 
Partnership Company

•	 Licensing form issued by the Department indicating the 
approval by the Department of Licenses to establish the 
company according to the activity mentioned therein. 
(Preliminary approval)

•	 Registration of the Memorandum of association at the 
Ministry of Economy.

•	 Memorandum of association of the company authenti-
cated by the Notary Public.

•	 The officer then shall receive and check the aforemen-
tioned documents and forwards the application to the 
Registration and Licensing Section for the issuance of 
License and Trade Register.

    Establishing Public/Private Shareholding Companies:

•	 Licensing form issued by the Department enclosed with 
the Memorandum & Articles of association, Feasibility 
study of the project and the proposed timetable for its 
implementation. 

•	 A committee shall be formed comprises of representa-
tives from the Economic Development Department and 
the Ministry of Economy upon a resolution of the Depart-
ment in order to look into the Memorandum & Articles of 
association, Feasibility study of the project.  

•	 After studying the application, the Department refer its 
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recommendations His Highness the Ruler of the Emirate 
of Sharja to get his approval and issue the Ruling Decree 
in this regard.  

•	 All documents shall be submitted to the Ministry of Econ-
omy to issue the approval on establishment.

•	 Referring Legal Affairs Division for the issuance of the 
approval letter.

Note 1: Public and private shareholding companies are 
subject to the Companies’ Federal Law No. 8 for the Year 1984, 
amended by the Companies Federal Laws No. 16 for the year 
1988 and law 4 for the year 1990.
Note 2: All companies subject to Companies’ Federal Law 
should refer to the Ministry of Economy to publish their 
Memorandum of Association in the Official Gazette.

Procedures of Licensing Renewal

•	 Registration Form
•	 Photocopy of valid passport.
•	 Photocopy of the original License and Trade Register.
•	 Photocopy of duly certified valid lease contract.
•	 Approval of renewal issued by government authorities 

according to the type of activity.

Issuance of Individual License

•	 Registration Form.
•	 Trade Name.

•	 Approval of government authorities (if any).
•	 Photocopy of valid passport and naturalization identifica-

tion.
•	 Technical Evaluation Report.
•	 Photocopy of duly certified valid lease contract.
•	 Photocopy of plot blueprint in addition to property docu-

ment.
•	 Bulletin Board.

   Issuing a New License (Limited Liability Company) 

•	 License application form.
•	 Photocopy of valid passport and naturalization identifica-

tion.
•	 No-objection letter from the applicant’s current sponsor 

together with a photocopy of residence permit / visa de-
tails.

•	 Approval of the government authorities for some types of 
activities.

•	 Trade Name.
•	 Company’s Memorandum of association and Bank letter 

confirming the depositing amount of the company’s capi-
tal or balance sheet.

•	 Approval of the Ministry of Economy.
•	 Technical Evaluation Report.
•	 Photocopy of duly certified lease contract.
•	 Photocopy of plot blueprint in addition to property docu-

ment.
•	 Bulletin Board Form.

   Issuing a New License (Service Agent) Business Company

•	 License form.
•	 Trade Name.
•	 Approval of the government authorities for some types of 

activities.
•	 Photocopy of valid passport and naturalization identifica-

tion.
•	 No-objection letter from the applicant’s current sponsor 

for non GCC nationals.
•	 Duly certified contract of local services agent.
•	 Contract of partnership (in case of Professional license)
•	 Technical Evaluation Report.
•	 Photocopy of duly certified lease contract.
•	 Photocopy of plot blueprint in addition to property docu-

ment.
•	 Bulletin Board Form.

   Registration of a Local Establishment or Company

•	 Filling in License Form
•	 Photocopy of valid Trade License and Certificate of Reg-

istration of the main company (Mother).
•	 Photocopy of the Memorandum of association of the main 

company and amendments (if any).
•	 Photocopy of the Articles of association of the company 

(for Shareholding Companies only).
•	 Minutes of the meeting (General Assembly) approving to 
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open the branch (for a limited partnership, general part-
nership, limited liability and individual establishments) (a 
letter from the authorized director or licensee).

•	 A balance sheet for the last financial year of the main 
company.

•	 Referring to Legal Affairs for the adoption of the docu-
ments.

•	 For preliminary approval refer to Preliminary Approval 
Section. For further information, please call 065122185.
		

   Registration of a Foreign Establishment/Company 

•	 Filling in License Application Form.
•	Photocopy of the trade license and certificate of reg-

istration of the main company (Mother) with legal 
translation.

•	Photocopy of the Memorandum of association of the 
main company and amendments (if any) with legal 
translation.

•	 Photocopy of the Articles of association of the company 
(for Shareholding Companies only) with legal transla-
tion.

•	 Minutes of the meeting of the partners approving to open 
the branch with legal translation (For all types of com-
panies).

•	 A balance sheet for the last two financial years of the 
main company.

•	 Power of attorney (authorization)  for the representative 
of a foreign company.

•	 Agency contract between the foreign company and the 
local agent, authenticated by the notary public.

•	 Approval of the Ministry of Economy and Trade for open-
ing the branch.

•	 Preliminary approval

Note: All non-Arabic documents must be legally translated 
and approved of by the UAE embassy in the country of the 
business firm and ratified by the Ministry of Foreign Affairs in 
the United Arab Emirates.
Please contact the Ministry of Economy and Trade before 
the commencement of procedures to register a branch of a 
foreign company. 

   Procedures of License Amendments

•	 Changing the Legal Form of an Individual Establishment 
to a Limited Liability Company- 

•	 Filling in Form of Legal Affairs with Licensing Application 
Form.

•	 Photocopies of passports of all new partners.
•	 Original Memorandum of association duly authenticated 

by the Notary Public.
•	 Original certificate of capital deposit issued by one the 

banks. Operating in the Emirate or a financial centre by 
an accredited Audit Bureau.

•	 Photocopy of the Power of attorney or authorization in 
case one of the partners signed on behalf of the part-
ners. 

•	 General Assembly resolution of the partners to enter into 
partnership (in case the partner is an operating compa-
ny) + license of the company. The announcement will be 
valid for 15 days.

   Sharja Chamber of Commerce & Industry

The departments whose approvals are required for the 
licensing process are the following:

•	 Department of Economic Development to get pre-
liminary approval from the licensing committee.

•	 Department of Economic Development to obtain the 
Trade Name.

The Licensing Application Form should be enclosed with the 
following:

•	 Photocopy of valid passport and naturalization iden-
tification of UAE nationals.

•	 No- objection letter from the sponsor for license ap-
plicants, with a photocopy of the applicant’s pass-
port (non-AGCC nationals).

•	 No- objection letter attested by the court in the case 
of no guardian. It should be authenticated by the 
Department of Economic Development or from the 
Sharja Chamber of Commerce and Industry (or a 
no objection letter from the guardian for business-
women to practice trade activities) and permission 
attested by the court for individuals under 21.
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•	 In case of activities that require prior approvals from 
other departments, photocopies should be present-
ed (like Interior Ministry, Ministry of Health, Ministry 
of Information and Culture etc...).

In case of company branches or the entry of a company as a 
partner in a new license, the following documents should be 
submitted: 

•	 Photocopy of duly certified Memorandum of Asso-
ciation. 

•	 Resolution of the mother company duly certified.
•	 Letter from the mother company appointing a direc-

tor to carry out  licensing procedures
•	 The balance sheet of the last two years.

Required Documents for investors to get work visa:
•	 Work Visa Application Form from Ministry of Labour 

and Social Affairs.
•	 Photocopy of applicant’s passport.
•	 Photocopy of license from Economic Development 

Department.
•	 Photocopy of Chamber membership certificate.
•	 Photocopy of original visit visa.
•	 Photocopy of Contract of partnership. In case of 

companies, it shall be authenticated by the Ministry 
of Economy & Trade.

•	 Profession Identification.
•	 Photocopy of duly certified specimen of signature.
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Economic Development Department- Ajman 
Chamber of Commerce & Industry

Procedures Adopted to Establish Business in Ajman (Condi-
tions & Requirements)

1.	 The licensee shall be qualified pursuant to the law 
pertaining to trading licenses.

2.	 The investor shall submit the application form, pre-
scribed for this purpose, to the Municipality and carry out 
all the required procedures for the activity or license.

3.	 The investor shall choose a place of business in an 
industrial\ commercial location and get the neces-
sary approvals from the Municipality .

4.	 Fees shall be paid.

Required Documents to get the License

1.	 Photocopy of valid applicant’s passport.
2.	 Lease Contract or photocopy of property document.
3.	 Blueprint indicates the location of the place of busi-

ness.

Adopted Procedures to get the License

1.	 Application shall be submitted to the Customer Ser-
vices Centre to be adopted and get the preliminary 
approval.

2.	 Referring to Inspection Unit to inspect the location 
on site.

3.	 Getting the approval of the competent sections in 
the Municipality if the type of activity requires this.

4.	 Referring to the bureau of Ajman Chamber of Com-
merce and Industry to get the approval on Trade 
Name and get Trade Register and membership cer-
tificate in the Chamber.

5.	 In case of establishing a new company, a duly certi-
fied memorandum of association shall be enclosed 
in addition to advertisement receipt in the Trade 
Register.

6.	 After the fees are paid, the whole transaction shall 
be submitted to the Customer Services Centre in the 
Municipality and get a receipt of this transaction. 

7.	 The license will be delivered the next day.

Procedures Adopted to License Cancellation

•	 Minutes of meeting of the General Assembly of the 
company approving the liquidatation of the com-
pany.

•	 Auditing office report to general liquidate the com-
pany.

•	 Advertisement in the newspaper of the cancellation 
and liquidation of the company.

•	 Certificate of company’s cancellation from the Register.

Guidelines to the membership in Ajman Cham-
ber of Commerce and Industry 

Firstly: Individual Enterprises (New) 
•	 Complete the prescribed membership application 

forms and get the same signed by the sponsor or the 
authorized director. 

•	 The provisional license issued by the Municipality. 
•	 Photocopy of the sponsor’s passport. 
•	 Photocopy of receipt showing payment of the cham-

ber fees. 

Secondly: 
In case of registering companies, follow the same procedures 
as shown above in addition to the following: 

•	 Photocopy of the receipt showing the payment of the 
fees to the Ministry of Economy and Trade. 

•	 Photocopy of partnership contract.

Thirdly:
In case of companies registered in other Emirates, follow the 
same procedures as shown above in addition to the follow-
ing:

•	 Copy of the Partnership contract.
•	 Copy of the trade registration certificate of the main 

branch only. 

Fourthly:
In case of companies registered abroad (outside the coun-
try), follow the same procedures as shown above in addition 
to the following:

•	 Any document proofing the registration of the same 
with the Ministry of Economy. 
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Umm Al- Quwain Economic Development De-
partment 

Procedures Adapted to License Issuance:
•	Commercial Application Form.
•	Companies Application Form.

Documents to be enclosed with the application
•	Photocopy of valid passport and naturalization iden-

tification of UAE nationals.
•	Photocopy of valid partners passport.
•	Feasibility study in case of industrial projects (It shall 

be referred to the Board of Directors).

Procedures Adopted after getting the prelimi-
nary approval

•	Company’s contracts shall be typed inside the De-
partment.

•	Apply for Trade Register and signature adoption form. 
•	The memorandum of association and signature adop-

tion form shall be authenticated by the Notary Public.
•	Issuance of Trade Register.
•	Bank letter confirming the depositing amount of the 

company’s capital.
•	The memorandum of association shall be authenti-

cated by the Ministry of Economy.
•	Lease contract of the place of Business.

•	Commitment to estimate the balance sheet in the 
last day of every year.

 Procedures Adopted to Amend the Memoran-
dum of Association

•	The partners in the company shall apply a petition de-
claring the required amendments.

•	The memorandum of association and signature adop-
tion form shall be authenticated by the Notary Pub-
lic.

•	In case of partner transfer, the transfer shall be au-
thenticated by the Notary Public.

•	Advertise in the newspaper.
•	Amendments of the company’s memorandum of as-

sociation.
•	Amendments of the company’s memorandum of as-

sociation shall be authenticated by the Ministry of 
Economy.

•	Issuing the license.

 
Adopted Procedures to apply for Trade Name

•	List of Trade Names.
•	The applicant shall enclose a Photocopy of the spon-

sor’s passport and naturalization identification for 
UAE nationals.

•	Referring the application for the Board of Directors.

Adopted Procedures to apply for Trade Register 
Certificate

•	Trade Register Application Form.
•	Signature adoption forms.
•	Signature adoption forms shall be authenticated by 

the Notary Public.
•	Issuing the certificate.

Procedures Adopted to License Cancellation

•	Minutes of meeting of the General Assembly of the 
company approving the liquidatation of the compa-
ny.

•	Auditing office report to general liquidates the com-
pany.

•	Advertisement in the newspaper of the cancellation 
and liquidation of the company.

•	Certificate of company’s cancellation from the Reg-
ister.

    Umm Al- Quwain Chamber of Industry & Trade

Adopted Procedures for Licensing

•	Registration of Trade Name of the activity by sub-
mitting an application for the Department, Internet 
website or transactions completing offices.

•	The investor shall choose a place of business and re-
fer to Control and Inspection Unit to inspect the place 
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UMM AL-QUWAIN

and check its appropriateness for the activity to be 
exercised.

•	Get the approvals of the federal authorities (for some 
professions and activities).

•	Completing all the documents necessary for licensing 
application including Insurance contracts and appoint-
ing agent and authenticate them. The authentication 
form shall be duly certified.

•	After completing the required documents, the appli-
cant shall apply for the final approval of the activity. 
After that, the licensee shall ask to facilitate all the 
services in relation with his activity including permit 
for bulletin board, telephone, fax, telex, internet and 
mail box. In addition to obtaining work and residence 
visa from the competent authorities.

 
Guidelines to the membership in Umm Al- Qu-
wain Chamber of Commerce and Industry
  
•	The license issued by the Economic Development De-

partment.
•	Photocopy of the applicants’ passport or partners or 

the director in charge. 
•	Signatures adoption form. 
•	After completing the aforementioned procedures, 

the applicant shall pay all the prescribed fees in this 
regard.
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Ras al-Khaimah Economic Development De-
partment 

General terms and conditions to exercise trade activities 
•	Compliance with the laws and policies of the United 

Arab Emirates. 
•	Ensuring the safety and the security of society.
•	It shall not be permissible for any profitable business 

without obtaining a license 
•	Compliance with the laws and policies of any related 

official authority. 
•	Compliance with the graceful Islamic Shari’a regulations 
•	No practice of any type of games or activities that 

compromise general ethics 
•	Gambling of any type is completely prohibited 
•	Commitment to any future law that might be imposed 

by the related official government authorities 
•	Compliance with any law or condition to be issued later

Documents required for licensing individual 
establishment 

•	Completed the license application form 
•	Copy of the passport and naturalization identification 

of the applicant. 
•	Copy of the passport of the manager in charge (if 

there is one) 

•	Educational degrees and past Professional experi-
ence for the license owner or the manager in charge 
if required by the business activity. 

•	The approval of the other government parties de-
pending on the business activity.  

 
Documents required for licensing companies 

•	Completed license application form 
•	Passport copies of all partners with residence /visa 

details for expatriates, and naturalization identifica-
tion copies for UAE nationals 

•	Passport copy of the manager in charge (if he is not 
one of the partners) 

•	Proof of capital for limited liability companies from 
an exchange bureau or a bank or a budget from an 
accredited auditor 

Documents required for service agent 

•	Completed license application form 
•	Passport copy of the applicant specifying the resi-

dence or visa information 
•	No objection letter from the licensee’s sponsor 
•	Passport copy of the Local (the service agent) and 

a copy of his naturalization identification 
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Classification of transportation categories 

Municipality activity Cars numbers  Class

First class transportation More than 70 The Private(5)

First class transportation 69-41 The Private(4)

First class transportation 40-30 The Private(3)

First class transportation 29-20 The Private(2)

First class transportation 19-11 The Private(1)

Second class transportation 10-7 The excellent

Third class transportation 3-6 The first

First class transportation 1-2 The second

Fourth class transportation + 
rent heavy equipment -- The first

Fourth class transportation + 
land transportation -- Private(1)

Classification of contracting categories 

The Department Activity The Chamber Degree 

Private (A) The private(5)

Private (B) The private(4)

Ras Al-Khaimah Chamber of Commerce and Industry

Membership fees determining depends on the legal form, or on the type of activity practiced by 
the firm. These fees are divided into categories; their annual fees are as follows:

Classification of membership categories and fees:

Class New Renewal Capital

Private(5) 5500 5000 More than 1 billion AED 

Private(4) 5000 4500 500 million-less than 1 billion AED 

Private(3) 4500 4000 100 -499 million AED 

Private(2) 4000 3500 50-99 million AED 

Private(1) 3600 3100 10-49 million AED

Excellent 2400 2100 2,000,000-9,999,999 AED

The first 1800 1600 5,00,000-1,999,999 AED

The second 1450 1300 150,000-499,999 AED

The third(2) 1100 900 70,000-149,000 AED

The third(1) 700 600 50,000-69,999 AED

The fourth 500 450 Less than 50,000 AED
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The Department Activity The Chamber Degree 

The first building The private(3)

The first jurisdiction The private(2)

The second A/B The private(1)

The third A/B The excellent

The fourth A/B The first

The fifth A/B The second

The sixth The third (2)

Classification of tourism, travel and shipping companies 

Activity Class New Renew

Travel first 1800 1600

Tourism

Shipping

Shipping, clearance, wrapping 
and packing goods

Travel/tourism excellent 2400 2100

Travel/shipping

Tourism/shipping

Activity Class New Renew

Navigation/shipping

Navigation/shipping/clearance

Travel/tourism/shipping Private(1) 3600 3100

Tourism/travel/clearance

Passenger transport(sea 
transportation) 

Navigation Agencies / supply 
vessels

Navigation/ shipping/ 
Passenger transport

Private(2) 4000 3500

Travel/tourism/shipping/ 
navigation/ clearance

Private(3) 4500 4000

Shipping, clearance of cargo, 
services, supplying ships, 
provisioning ships with diesel, 
withdrawal of ships,  oil trade 
and its derivatives.

Private(4) 5000 4500

providing vessels and ships 
Services, clearance of goods 
Services, packages of goods 
services, shipping of goods 
services, the management 
and operation of ships and the 
under-shipping lines 
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Activity Class New Renew

Ship management and 
operation / transport and 
shipping / oil field services / 
contracting for establishment of 
oil pipelines and natural gas

Private(5) 5500 5000

Classification of banks and money exchange shops and insurance companies 

Activity Class New Renew 

banks private(5) 5500 5000

Money exchange shops private(5) 5500 5000

Insurance companies The private(5) 5500 5000

Insurance agents The private(2) 4000 3500

Classification of other activities 

Activity Number of 
Sections Class New Renew 

Glass works 1 The third(1) 700 600

Glass works 2 The third(2) 1100 900

Cleaning works -- The third(2) 1100 900

Activity Number of 
Sections Class New Renew 

Implementation of the 

interior design and 

landscaping of external and 

internal spaces

--
The second is the 
least

Paints and design/ decoration 

work
-- The second 1450 1300

Paints and design/ decoration 

work
The third(2) 1100 900

recruiting labourer -- The third(2) 1100 900

Installation of 

electromechanical , security 

and safety equipments

-- The second 1450 1300

Digging foundations , installed 

pillars, bases engineering 

services and geotechnical

-- The private(3) 4500 4000

consultancy , economic 

feasibility studies , engineering 

management services for 

projects and technical 

feasibility study

-- The excellent 2400 2100
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Activity Number of 
Sections Class New Renew 

Management and operating 

ships
-- The private (5) 5500 5000

Transport and shipping -- The private (5) 5500 5000

Oil fields services -- The private (5) 5500 5000

Contracting of oil pipelines and 
natural gas construction

-- The private (5) 5500 5000

photography Studio 1 The third(1) 700 600

photography Studio 2 The third(2) 1100 900

Networks games -- The third(2) 1100 900

Cafes (small lease) -- The third(2)

Cafes (large lease) -- The third 1450 1300

Investing, establishing, 
ownership and managing 
valuable real estate projects

-- Private (1) 3600 3100

Investing in and establishing 
real estate projects

-- The second 1450 1300

real estate investment -- The excellent 2400 2100

Buying and selling real estate -- The excellent 2400 2100

Activity Number of 
Sections Class New Renew 

Renting real estate -- The excellent 2400 2100

Maritime transport -- Private (1)

Land transport (outside UAE) -- From the excellent

Land transport (inside UAE) -- The excellent 2400 2100

real estate office -- The second 1450 1300

real estate services -- The second 1450 1300

Candies sale -- The third(2) 1100 900

Fishing supplies sale -- The third(2) 1100 900

Used cars Sale 1 The third(2) 1100 900

Used cars Sale 2 The second 1450 1300

Sale and repair of tires, an 
electronic balance and oil 
change

-- The second 1450 1300

Cars spare parts sale (original) -- The first 1800 1600

Sale of cars oil -- The first 1800 1600

Sale and repair of tires -- The first 1800 1600

Sale of videos and tapes(one 
activity)

-- The fourth 500 400
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Activity Number of 
Sections Class New Renew 

Sale of videos and tapes(two 
activities)

-- The third(1) 700 600

Sale of Electronics 1 The third(2) 1100 900

Sale of Electronics 2 The second 1450 1300

Sale of fresh meat -- The third(1) 700 600

Sale of Henna -- The third(1) 700 600

Repair of TVs and radios 1 The third(1) 700 600

Repair of TVs and radios 2 The third(2) 1100 900

Repair of heavy cars -- The second 1450 1300

Repair of gold 1 The fourth 500 400

Repair of gold 2 The third(1) 700 600

Repair of bikes 1 The fourth 500 400

Repair of bikes 2 The third(1) 700 600

Repair of shoes 1 The fourth 500 400

Repair of shoes 2 The third(1) 700 600

Repair of sewing machines 1 The fourth 500 400

Repair of sewing machines 2 The third(1) 700 600

Organizing trips -- The second 1450 1300

Activity Number of 
Sections Class New Renew 

Repair of electronic machines 1 The fourth 500 400

Repair of electronic machines 2 The third(1) 700 600

Repair of kerosene cookers 1 The fourth 500 400

Repair of kerosene cookers 2 The third(1) 700 600

Swords dressing 1 The fourth 500 400

Swords dressing 2 The third(1) 700 600

Diesel distribution -- The second 1450 1300

Diesel and oil distribution -- The first 1600 1800

Nuts distribution -- The third(2) 1100 900

Trade of sanitary equipment -- The third(2) 1100 900

Trade of industrial gases -- The first 1800 1600

Installation of security 
and safety equipment and 
extending sanitary fixtures

-- The second 1450 1300

distribution of medical supplies -- The first 1800 1600

Installed hanging ceilings and 
light partitions

-- The third(1) 700 600

Installed hanging ceilings and 
light partitions

-- The third(2) 1100 900
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Activity Number of 
Sections Class New Renew 

Printing and photocopying 1 The fourth 500 400

Printing and photocopying 2 The third(1) 700 600

Hajj campaign -- The second 1450 1300

Calligraphy an d drawing 1 The fourth 500 400

Calligraphy and drawing 2 The third(1) 700 600

Vegetables and fruits 1 The fourth 500 400

Vegetables and fruits 2 The third(1) 700 600

Sewing and embroidering 1 The fourth 500 400

Sewing and embroidering 2 The third(1) 700 600

Nursery -- Nursery 1100 900

Fish bench -- The fourth Relieved 
of duties

Salon 2 The third(2) 1100 900

Villa -- The second 1450 1300

Training of female workers in 
women's beauty salons 

2 The third(2) 1100 900

Activity Number of 
Sections Class New Renew 

Barber 1 The fourth 500 400

Barber 2 The third(1) 700 600

Veterinary clinic -- The third(2) 1100 900

A clinic(one specialization) -- The third(2) 1100 900

A clinic( more than one 
specialization)

-- The second 1450 1300

Medical centre the first or more 

Cafeteria and refreshments 1 The fourth 500 400

Cafeteria and refreshments 2 The third(1) 700 600

Cars' power 1 The fourth 500 400

Cars' power 2 The third(1) 700 600

Private school -- The second or more

According 
to the 
lease or 
capital 

Law office -- The second 1450 1300

Laundry 1 The fourth 500 400
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Activity Number of 
Sections Class New Renew 

Laundry 2 The third(1) 700 600

Butchery -- The third(1) 700 600

Carpentry -- The third(2) 1100 900

Furnishings -- The second or more 1450 1300

Ready-made clothes 1 The third(1) 700 600

Ready-made clothes 2 The third(2) 1100 900

contracting Electrical, health or 
pigments - one activity

-- The third(1) 700 600

contracting Electrical, health or 
pigments - two activities

-- The third(2) 1100 900

contracting Electrical, health or 
pigments - three activities

-- The second 1450 1300

Building maintenance -- The third(2) 1100 900

Building maintenance and 
design

-- The second 1450 1300

Wedding halls -- Private(2) 4000 3500

Investment assembly -- Private(1)and more 
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  Department of Industry & Economic–Fujairah
   Chamber of Industry & Commerce   
                     
Required Procedures & Documents for Foreign Investors to 
Establish Investment Projects 

   Licensing Foreign Company Branch

Licensing requirements to register a foreign company 
branch in Fujairah

-- Approval of the Ruling Secretariat.
-- Approval of the Ministry of Economy.
-- Approval of Municipality of Fujairah. 
-- Registration in the Chamber of Commerce.

Required Documents for Licensing:
-- Fill in licensing application form.
-- List of Trade Names.
-- Approvals of the official authorities according to type of 

activity.
-- Resolution of the main company’s Board of Directors 

approving to open a branch of the company outside the 
country.

-- Authorization of the director in charge.
-- Photocopy of the director’s passport.

-- Main Company’s Memorandum of association duly certified 
by the official authorities.

-- Main Company’s Registration Certificate duly certified by 
the official authorities.

-- Contract of Local Agent duly authenticated by the Notary 
Public.

-- Photocopy of lease contract duly authenticated by the 
Municipality.

Required Documents to cancel the licensing of the 

foreign company branch\ Representative Offices
-- Fill in the Licensing Cancelation Application Form.
-- Original License.
-- Main Company’s Resolution to cancel the branch of the 

company.
-- Letter from the Ministry of Labor and Social Affairs to 

approve the cancelation of license.
-- Resolution of the Ministry & Commerce to cross out the 

registered companies therein (for foreign companies).
-- Publish the cancelation in the Official Gazette.  

The maximum fee of the Foreign Company Branch is 5320 
AED and can be decreased according to type of activity. 

AL FUJAIRAH
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Dubai Department of Economic Development 
00971-4-2229922Phone No.: 
Call Center: 700040000
00971-4-2225577 Fax No.: 

Dubai Chamber of Commerce & Industry
 Free Call:  800 2426 237
International: (+971) 4 228 0000
Fax: (+971) 4 22211646

Sharja Chamber of Commerce & Industry
Phone No.: +971-6-5302222
Fax No.: +971-6-5302226
E-mail:scci@sharjah.gov.ae

Economic Development Department- Ajman
Phone No.: 06/7011110

Ajman Chamber of Commerce & Industry
Phone No.: +9716 7422177
Fax No.: +9716 7471666

Umm Al- Quwain Economic Development Department
Phone No.: 06/7652200
Fax No.: 06/7653322

Umm Al- Quwain Chamber of Industry & Trade
Phone No.: 06/7651111
Fax No.: 06/7655055

Ras al-Khaimah Economic Development Department 
Phone No.:+ 971-7- 2271222
Hot Line: 8007333
Fax No.: 971-7-2271444

Ras Al-Khaimah Chamber of Commerce and Industry
Phone No.: 07/2333511

Department of Industry & Economic
Amiri Secretariat:  Phone: 092222111
Fujairah Municipality: 092227000
Fujairah Chamber of Commerce & Industry: 092222400
Fujairah Free Zones Commission: 092228000
Industrial & Economy Department: 092242111 

Addresses & Numbers of Parties and contact persons 
Related to Investment In Order to Help Investors and 
Answer their Questions

Abu Dhabi Economic Development Department

Foreign Companies Transactions:
Mr. Ahmed Abdulla Al-Katheeri 
050/2022215    -  AALKATHIRI@adeconomy.ae
Mr. Mubarak Al- Mansouri 
  050/6431143 moalmansouri@adeconomy.ae

Customers Services Counter
 Mrs. Muna Al- Dhahiri   4017872

Investors’ Services & VIP Counter
Phone No. (4031313)
Website: Investor@adeconomy.ae

E-Services
Phone No. (4031333 -4031888)
E-Services Website (4031111)

Abu Dhabi Chamber of Commerce & Industry
Phone No.: +9716214000 
Fax No.: +97126215867 
E-mail: services@adcci.gov.ae



62 PARTIES CONCERNED WITH LICENSING LSSUANCE

Procedures and Fees Guide Investment Department

PARTIES CONCERNED WITH LICENSING LSSUANCE

No. Name P.O.Box Tel. Fax Email web site

1 HH Dubai Ruler’s Court 12848 3533333 3535883  -  -

2 Dubai International 2525 2245555 2244074   www.dubaiairport.com

3  Department Of Health &
Medical Services

4545 3370031 3374563 info@dohms.gov.ae www.dohms.gov.ae

4 Dubai Customs 63 3455555 3450460 customersd@dxbcustoms.gov www.dxbcustoms.gov.ae

5  department Tourism
Commerce Marketing

594 2230000 2230022 info@dubaitourism.ae www.dubaitourism.ae

6  Department Of Economic
Development

13223 2229922 2225577 economic@dubai.com www.dubaided.gov.ae

7  Dubai Airport Free Zone
Authority

491 2995555 2995500   www.dafza.ae

8 Dubai Cargo Village 2525 2822822 2822793   www.dubaicargovillage.com

9  Dubai Chamber Of
Commerce & Industry

1457 2280000 2211646 Info.center@dcci.ae www.dcci.ae

10 Dubai motors zone 63 3335000 3338128   www.dxbcustoms.gov.ae

11  Dubai development &
Investment authority

500719 3697452 3697454 info@42international.com www.ddia.com

12 Dubai E- Government 90300 3304040 3304333 ahlen@dubai.ae www.dubai.ae

13 Dubai financial market 9700 3055555 3055566 helpdesk@dfm.co.ae www.dfm.ae
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No. Name P.O.Box Tel. Fax Email web site

14 Gold and Diamond Park 37370 3477788 3473206 dbabri@emmar.co.ae www.goldanddiamondpark.com

15  Dubai multi commodities
center

48800 3903899 3903897 office@dmcc.ae www.dmcc.ae

16 Dubai Health city 66566 3245555 3249000 info@dhcc.ae www.dhcc.ae

17 Dubai Industrial City 66066 3680230 3681095 Sales@dubaiindustrialcity.ae www.dubaiindustrialcity.ae

18  Dubai International
Financial

74777 3622222 3622333   www.dubaiifc.com

19  Dubai International
Financial Exchange

53536 3621177 3612130 contact@difx.ae www.difx.ae

20  Dubai Investment Park 28171 3347437 3371571 infodip@dipark.com  

21 Dubai Internet City 73000 3911111 3919000 customercare@dubaienternetcity.ae www.dic.ae

22 Dubai logistics City 74241 3214040 3435505 info@dubailogisticscity.ae www.dubailogisticscity.net

23 Dubai Maritime City 17000 3243414 3244858   www.dubaimaritimecity.com

24  Dubai Marina 37737 3992299 3992399   www.dubai-marina.com

25 Dubai Media City 53777 3914555 3914616 info@dubaimediacity.com www.dubaimediacity.com

26 Dubai Textile City 50961 3531551 3530257 texmas@emirates.net.ae www.texmas.com

27 Dubai Municipality 67 2215555 2246666 info@gov.ae www.dm.gov.ae

28 Dubai Port World 1700 8815555 8817777 info@hbg.ae www.dpworld.com

No. Name P.O.Box Tel. Fax Email web site
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No. Name P.O.Box Tel. Fax Email web site

29 Dubai Silicon Oasis 6009 2027741 2997525 info@dso.ae www.dso.ae

30 Dubai Sport City 111123 3293300 3293388 info@sc.ae www.dubaisportscity.ae

31 Techno Park 16777 3328835 8814488 info@tp.ae www.tp.ae

32 Land Department 1166 2222253 2222251 info@dubailand.gov.ae info@dubailand.gov.ae

33  Roads & Transport
authority

11889 2844444   2065555 info@rta.ae www.rta.ae

34 Ministry Of Economy 3625 3141 555   jamal@economy.ae www.economy.gov.ae

35 Ministry Of  Education 3962 2633333     http://www.moe.gov.ae/

36  Ministry Of Finance &
Industry

1565 3939000 3939738 mofi@uae.gov.ae www.mofi.gov.ae

37 Ministry Of Health 1853 3966000 3965666   www.moh.gov.ae/intro

38 Central Bank Of UAE 448 3939777 3937802 Cbdxb01@emirates.net.ae www.cbuae.gov.ae

39  Ministry Of
 Communication

1131 2953330 2953334 entisar@moc.uae.gov.ae www.moc.gov.ae

40  Ministry Of Environment
& Water

1509 2958161 2957766 moew.gov.ae www.moe.gov.ae

P.O.Box Tel. Fax Email web site
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•	Board Resolution- can be attested by JAFZA
•	Managers Passport Copy
•	Specimen of Signature of Manager can be attested by JAFZA
•	Original FZE Application Form-Typed

Costs
•	Registration Fee: Dhs.10, 000 
•	Capital: Dhs.1, 000,000.00 Capital for FZE. (The Capital is refundable after receiving the 

License)

FREE ZONE COMPANY (FZCO)

MULTIPLE INDIVIDUAL SHAREHOLDERS (MIN 2 PARTNERS MAX 5)
•	Business Profile of Individual
•	Passport Copy of Owner
•	Original Bankers Reference
•	Board Resolution- can be Attested by JAFZA
•	Managers Valid Passport Copy
•	Specimen of Signature of Manager can be attested by JAFZA
•	Original FZCO Application Form-Typed

Costs
•	Registration Fee: Dhs. 15,000 
•	Capital: Dhs. 500,000.00 Capital should be deposited in a Bank in Dubai for FZCO. (The 

Capital is refundable after receiving the License)

Jebel Ali Free Zone:

•	Opening a Branch of your company.
•	Establishing a New Free Zone Company (FZCO). Number of Partners between 2-5.
•	Establishing a New Free Zone Establishment (FZE). One Owner (no partner).

BRANCH: 

•	  Certificate of Registration - Duly Notaries and Attested by UAE Embassy
•	  Memorandum and Article of Association - Duly Notaries and Attested by UAE Embassy
•	  Board Resolution-Duly Notaries and Attested by UAE Embassy Managers   Passport 

Copy
•	  Specimen of Signature of Manager can be attested by JAFZA
•	  Passport copy of manager and legal representative

Costs for Starting a Business in Jebel Ali Free Zone
•	Registration Fee: Dhs.5, 000 
•	Capital: No capital required 

FREE ZONE ESTABLISHMENT (FZE) 

(One Individual SHAREHOLDER)
•	Business Profile of Individual
•	Passport Copy of Owner
•	Original Bankers Reference
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 There are several types of licenses available in Jebel Ali Free Zone.

Facility Type Annual Rent Area (Size) Insuranc Name 
Plate

Standard office   
(G+1)

Dhs: 48 000.00
Dhs: 1800.00

26.88 sqm 
As Per Availability Size

Dhs.4/sqm Dhs.500

LOB14,15,16,17
Inner-View
External-View

Dhs.1, 900/sqm, 
Dhs.2, 000/sqm, 

As per the client request Dhs. 4/sqm Dhs.500

Jafza View 18 -19
(Open Office)

Dhs.2,100/sqm, 
Dhs.2,500/sqm

As per the client request Dhs. 4/sqm Dhs.500

Warehouses Dhs.600.00/sqm 619,555 ,313 sqm Dhs. 300 N.A.

Factory / LIU Dhs. 650.00/sqm 555, 543, 618 sqm Dhs. 300 N.A.

Plot of land The rents are de-
cided as per the 
location of land. 
AED35.00-80.00

The rents are decided as 
per the location of land.
Minimum area of 8,000 
sqm

N.A. N.A.

There are several types of licenses available in Jebel Ali Free Zone.

License Type Annual Fees

1.General Trading License Dhs. 30,000

2.Trading License Dhs. 5,500-9,000

3.Industrial License Dhs. 5,500

Please refer to http://www.jafza.ae/en/becoming-a-client/activity-classifieds.html for 
permitted list of activities (subject to change)

Additional Costs: (please contact us for fees)
•	Telephone line
•	Fax line
•	PO Box
•	Dubai Chamber of Commerce

Application Check List:
In order to set up a company in Jebel Ali Free Zone, the following documents are required:

•	Application for Facility. (Available in our website www.jafza.co.ae)
•	Passports copy of each Individual (share holders and Managers) 
•	Bank Reference for each individual
•	Project Summary.
•	Parent Company’s Profile. (In case of Branch formation)
•	Application for Registration a Free Zone Company “FZCO”. (In case of establishing a 

FZCO)
•	Application for Registration a Free Zone Establishment “FZE” (In case of establishing a 

FZE).
•	Once off, non-refundable application fee of 500 Dhs. 
•	For more information please visit www.jafza.ae or contact 800-Jafza (52392)
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b) EXISTING TENANTS (for office expansion):
•	Existing companies can expand their business operations at the same rental rate they are 

currently paying with a minimum of *AED 2,000 per sq.m.

ADDITIONAL INFORMATION:
•	At Dubai Airport Free Zone you will be joining many other leading international companies, 

from various high-profile business sectors, who have already been attracted to world-
class facilities and services, a tax-free environment and other unmatched benefits. The 
Dubai Airport Free zone provides the infrastructure that will allow you to run a successful 
business in the Middle East. 

•	The Dubai Airport Free Zone. Raising the standards. www.dafza.ae 

Free Zone Establishment (FZE):

•	This can be formed by one shareholder either individual (a person) or non-individual (a 
company)

•	Share capital required is AED 1 million (USD 272,500/- approx.)

Free Zone Company (FZCO):

•	 This can be formed by minimum of two shareholders and maximum five shareholders. The share-
holders can be individuals (People) or non-individual (companies) or a combination of both.

•	Share capital required is AED 500,000 (USD 136,000/- approx.)

Branch:

•	Overseas company can set up a branch of its company in the Free Zone
•	No share capital is required.

(Please Note: In all cases the share capital is not a fixed deposit)

Dubai Airport Free Zone 

offers many benefits and incentives that no company or business establishment 
can resist. Here are a few points that we can list for you:

•	100% Foreign Ownership
•	100% Repatriation of Capital and Profits
•	NO Corporate Taxes for 50 years
•	NO Currency restrictions
•	NO Personal Income Tax
•	NO Custom Duty

Setting up a company in the Dubai Airport Free Zone is very simple and the procedures are 
streamlined, quick and hassle-free.

Types of companies that can be formed in the Free Zone are:
•	Free Zone Establishment (FZE)
•	Free Zone Company (FZCO)
•	Branch of your existing company 

Promotional Rates as follows:
NEW CLIENTS: 

•	Annual Rental Rates starting from *AED 2,200 – 2,800 per sq.m & Service Charge of AED 
350/- per sq.m

•	Rate as per the building location
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Facilities:
•	Office Units
•	Light Industrial Units (LIU)
•	Land Sites

Type of Trade Licenses:
•	Trading License – AED 10,000 per year (USD 2,720/- approx.)
•	Service License – AED 10,000 per year (USD 2,720/- approx.)
•	Industrial License - AED 10,000 per year (USD 2,720/- approx.)

(Note: Overseas companies can obtain a service license under 100% ownership)

Registration Fees:

Company Amount (AED) Remark 

FZE AED 10,000/-(USD 2,725/- approx.) One time payment 
FZCO AED 15,000/-(USD 4,081/- approx.) One time payment 
Branch  ----- -----

•	Employment Visa: AED 1,900/- per person (USD 517/- approx.):
•	Entry Permit
•	Health Card
•	Company Employment Card for 3 years
•	Medical & Residence Visa for 3 years.
•	Branch of your existing company: no share capital required

a)  Office: For every 50 sq.m company, an entitlement of 4 employee visas
b)  LIU	 : Number of visas is approx 20
c)  Land	 : Number of visas subject to approval

The number of visa entitlement will depend on the facility leased. To increase the number of 
visas, client needs to increase the size of the office.

Charges for 50 sq.m Office Space:

DESCRIPTION FZE FZCO BRANCH 

Area (in square meters) 50 sq.m 50 sq.m 50 sq.m

Rate (per sq.m) AED3,300 AED3,300 AED3,300

Annual Rent AED165,000 AED165,000 AED165,000

Service Charge (350 per sq.m) AED17,500 AED17,500 AED17,500

Total Rent + Service Charge AED 182,500 AED 182,500 AED 182,500

License Fees AED10,000 AED10,000 AED10,000

Registration Fees AED10,000 AED15,000 -----

Security Deposit (Refundable 
on termination of lease) 

AED 30,000 AED 30,000 AED 30,000

Postal Services “P.O. Box“ AED1,010 AED1,010 AED1,010

Commercial Operations de-
posit (visas, etc) 

AED20,000 AED20,000 AED20,000

Knowledge Fees AED 10 AED 10 AED 10

Total Net Payable AED 253,520
(USD 69,000/- 
approx)

AED 258,520
(USD70,500/-
approx)

AED 243,520
(USD65,000/-ap-
prox)

*Payment To Be Made In Full
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Documents required for Initial Approval:
•	Application Form – all information to be typed
•	Letter of Intent
•	Company Brochure / Profile
•	Company Audited Financial Report - Branch
•	Original Bank Reference Letter (shareholder / individual) – FZE & FZCO only
•	CV and Passport Copy (shareholder/authorized person/manager)
•	No Objection Letter from sponsor – if the company is in UAE

Dubai Airport Free Zone Authority, P.O. Box 491, Dubai, UAE
•	Tel: +971 4 202 7000, 
•	Fax: +971 4 202 7766, 
•	Email: info@dafza.gov.ae
•	www.dafza.ae

    Hamriyah Free Zone Zone Investment Incentives

•	100% Tax exemption environment.
•	100% Company ownership.
•	100% Exemption from all commercial levies.
•	100% Repatriation of capital and profits. 

  
Additional Advantages:

•	Land lease for 25 years renewed for similar period.
•	Steady land lease over the first five years.
•	The possibility to obtain a license within 24 hours of submitting all requisite documents. 
•	  The easiness to obtain the employment and guarantee documents, especially after the depart-

ment of naturalization and residency in Sharjah has opened its branch in the zone recently.
•	Economical workforce of varied efficiencies and numbers meeting different proposes of 

investment in the zone without any restrictions on the employment in respect of number, 
nationality, or any other restrictions. 

•	 Pre-built warehouses and office units for lease.
•	International business center with 100 integral office units equipped with conferences ser-

vice as well as the secretary, network, communication services.
•	On-site accommodation for investor’s personnel including recreation center and health 

club and adequate living level. 
•	Highly developed infrastructure, telecommunication link and access to three sea ports on 

both coasts in addition to Sharjah International Airport.
•	Abundant and inexpensive energy along with 46 inch pipeline stretching  along 30km from 

Sharjah to Hamriyah Free Zone to aid the major industry.
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National Industrial License:

Companies holding a National Industrial License are allowed customs duty exemption on their 
products imported into the AGCC states. This License provides the license holder the same 
status as local or AGCC companies inside the UAE. 

A National Industrial License is issued on the following conditions:
•	The company is a manufacturing concern registered in any of the AGCC (Arabian Gulf 

Cooperation Council) countries 
•	At least 51 % of the ownership or  shareholding is held by an AGCC citizen  and, 
•	At least 40 % of the value of the product is added in the Free Zone.
•	The holder of National Industrial License can import raw materials for the purpose of 

manufacturing, processing and/or assembly of specified products. The finished products 
may be exported outside the UAE. The activity must comply with the National Industrial 
Production Certificate, issued by the Ministry of Finance & Industry to the License holder.

License Fees:

Fees Dhs. US $(Approx)

Industrial License 2,750 750

Commercial License (5 Items) 2,750 750

General Trading License (exceeding 5 Items) 12,000 3,270

Service License 2,750 750

Incorporation – FZE & FZC (one time fee) 9,000 2,460

Revision of License 500 140

How to establish your commercial activity in Hamriyah Free Zone?
•	Tentative resume about the project (For warehouses and lands enquiries only).
•	License Application form.
•	Project approval.
•	Legal documentation.
•	 Signs agreement.
•	Issuance of license.
•	Establishment stage.
•	Building occupation permission.

Required Legal Documentation 

Branch of a Local/International company
•	 License or Certificate of Commercial Registration from the Economic Department. (Nota-

rized copy) for the local company, Certificate of Incorporation/Good-standing (Notarized 
copy).

•	 Memorandum and Articles of Association of the company. (Notarized copy).
•	 Board Resolution for opening a branch in Hamriyah Free Zone and to appoint the man-

ager for the Free Zone operations (Notarized copy).
•	 Bank’s reference letter regarding creditworthiness of the company (Original).
•	 A letter of appoint the manager for the Free Zone operations with a form of his authorized 

signature (Notarized copy) and a copy of the manager’s passport.
•	 A letter of appoint the proxy with a form of his authorized signature (Notarized copy) and 

a copy of his passport.

New Incorporation:
•	Free Zone Establishment (FZE) 
•	Free Zone Company (FZC)
•	Free Zone Establishment (FZE)
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Is a single share holder limited liability company which can be incorporated in Hamriyah Free 
Zone. The minimum capital requirement for incorporating a Free zone Establishment (FZE) 
is Dhs.150,000 (Approximately US$ 40,000). However Free Zone Company (FZC) will be a 
similar incorporation with multiple shareholding (maximum 5 shareholders). An FZE / FZC is a 
limited liability entity.

Important aspects of an FZE / FZC:
•	Not only natural persons but juristic persons.
•	The Registration/Incorporation Charge is US $ 2466.
•	FZE / FZC's, like branches of local or foreign companies, will have to get a Free Zone 

License after incorporation/Registration.
•	The minimum share capital for FZE/ FZC is US$ 40,000. This will not be blocked, but can 

be used for business.
•	An FZE Shares shall be in multiples of US$ 40,000, whereas an FZC Shares shall be in 

multiples of US$ 274.
•	No share may be transferred without prior written approval of HFZA.
•	 The Financial Years shall be from January to December each year, except the com-

mencement of the first year which shall be the date of Incorporation. 

Incorporation Procedure
•	An FZE Application (contains format of Memorandum also) needs to be submitted with 

documents.
•	On Approval of the Project for which the FZE/FZC is proposed to be incorporated, HFZA 

will issue a letter to a UAE bank of the Investor's choice to open an account in the name of 
the FZE/FZC and to deposit the minimum capital.

•	On production of bank's letter for receiving the minimum capital in the new FZE/FZC bank 
account, HFZA will issue a FZE / FZC Certificate of Incorporation after signing the agree-
ment.

•	The Investor can start withdrawing the amount for his business on submission of original 
Certificate of Incorporation to the bank.

Minimum Legal Requirements
•	Free Zone Establishments (FZE) / Free Zone Company (FZC) should abide by the FZE / 

FZC Implementing Rules and Regulations. FZE Implementing Rules and Regulations are 
equivalent to its Memorandum and Articles of Association where as FZC Implementing 
Rules and Regulations are equivalent to its Articles of Association.

•	FZE/FZE should submit its audited financial statements to Hamriyah Free Zone Authority 
every year within 3 months from the end of the financial year.

•	There should be at least 2 Directors and a Secretary for FZE / FZC's.
•	At least one of the Directors and the Secretary must be residents.
•	The offices of Director and Secretary may be held jointly by a single person.

For Individuals
•	Personal details of the Owner (copy).
•	Bank’s reference (Original).
•	 Letter of Appointment for the Manager with specimen signature (Notarized) along with his passport copy.
•	A letter of appoint the proxy with a form of his authorized signature (Notarized copy) and 

a copy of his passport.

For Companies
•	Certificate of Incorporation/Registration of the Company. (Notarized)
•	Memorandum and Articles of Association of the company. (Notarized copy).
•	Board Resolution for opening a branch in Hamriyah Free Zone and to appoint the man-

ager for the Free Zone operations (Notarized copy).
•	Bank’s reference letter regarding creditworthiness of the company. (Original)
•	Letter of Appointment for the Manager with specimen signature (Notarized) along with his 

passport copy.
•	A letter of appoint the proxy with a form of his authorized signature (Notarized copy) and 

a copy of his passport.
          E–Office Package: (Commercial 25,000) 2 visas /  (General Trading 35,000) 3 visas 
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General Trade License:
•	The annual Fee for « General Trade License is : AED 12,000/= per  year.
•	Trade License for (1-5 related items)
•	The Annual fee is AED 2,750/= per year

Facilities
Rent

(AED)
License

Fee
Misc.

Charges
Refundable

Deposit

Offices

15m2
1,075/m2 17,000 2,750 4,280 2,500

20m2
1,075/m2 21,500 2,750 4,280 2,500

25m2
1,200/m2 42,500 2,750 4,280 2,500

41m2
1,200/m2 69,700 2,750 4,280 2,500

Warehouses 

(Deluxe offices attached)

275 m2 75,000 2,750 4,280 5000
307 m2 80,000 2,750 4,280 5000
416 m2 95,000 2,750 4,280 5000

614 m2 130,000 2,750 4,280 5000

per m2 -/35 .Inner Harbour: AED .per m2 -/25 to -/20.AEd *:)M2 2,500 .Land (Min

50003,7202,750As per Aream2/ 25 

Warehouses (Deluxe offices attached)

For formations of new company as Free Zone Establishment, following are the requirements:

HFZ licences are issued only to companies. 
•	To assist those who do not have a company, we can incorporate for them a new limited 

liability company in the form of a single shareholder Free Zone Establishment (FZE) or 
a multi-shareholder Free Zone Company (FZC). The additional requirement for this is a 
minimum capital of AED. 150,000/- to be deposited in a UAE bank for a day and pay-
ment of a one time incorporation charge of AED. 9,000/- (For branches, these are not 
required).

Miscellaneous charges are for :
•	Offices: Company Name approval, Web-site listing, P O Box, Insurance 
•	Warehouses: Company Name approval, Web-site listing, P O Box, Insurance and Pest 

Control
•	Land: Company Name approval, Web-site listing and P O Box

Electricity Deposit and connections charges 
•	(For land Warehouses only) will be handled by SEWA.
•	Registration with Sharjah Chamber of Commerce, For those who require, can only be 

done after HFZ licencing on payment of AED. 2,225/-
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Tax Incentives:
•	An oppressive and restrictive tax regime is the most effective way to kill business and ini-

tiative. A lenient and customer oriented tax structure makes the SAIF-Zone an attractive 
business proposition. 

•	100% exemption from corporate and personal income taxes, for the company, the Investor 
and their employees.

Trade Incentives:
•	In order to maintain flourishing trade in a competitive business environment, SAIF-Zone 

offers excellent trade incentives. This is evident from the fact that the number of compa-
nies has gone up from just 55 in 1995 to more than 1800 in June 2005. 

•	100% foreign ownership
•	100% repatriation of capital and profits
•	100% free transfer of funds
•	100% exemption of import and export duties
•	25 years lease extended to similar period

Business Incentives 
  
     SAIF-Zone offers its patrons extremely attractive incentives. 

•	Geographically well positioned with excellent land, sea and air links to the rest of the world, 
SAIF-Zone is a dream come true for the businessman. Modern premises, equipped with 
the latest facilities and a secure environment ensures maximum returns for the investor. 

•	Access to over 2 billion consumers 
•	Strategic location between east and west 
•	Abundant and inexpensive energy 
•	Competitive fee structure, property & management leases 
•	24-hour hotline for equipment and provision of labour 
•	Unlimited work force with an economical wage structure 
•	Sponsorship & visas for all staff 
•	Highly qualified bilingual staff 
•	Access to ports in the Arabian Gulf & Indian Ocean 
•	International air links across the world via Sharjah International Airport 
•	Back-up services include those provided by the Sharjah Chamber of Commerce and In-

dustry, Sharjah Expo Center and over 40 international banks. 
•	Speed, reliability and cost-effectiveness have been the cornerstone of Sharjah>s indus-

trial policy. A stable government, proactive policies, solid industrial base and an attractive 
incentives package have drawn a very high proportion of foreign investments into Sharjah 
in recent years. 

Sharjah Airport International Free Zone

SAIF-Zone
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Trading License 

This license is issued to foreign/UAE companies/Free Zone Entities who wish to carry out trad-
ing activities in the Free Zone.

Number of Activities Amount Term

 Trading (One Activity) Dh. 3900  Annual

 Trading (Two activities) Dh. 5200  Annual
 Trading (Three Activities) Dh. 6500  Annual

 Trading (General Trading license) Dh. 9100  Annual

Professional Services License 

This license issued to foreign/UAE companies/Free Zone Entities who wish to carry out the 
business of providing professional/services in the Free Zone. 

Activity Area  (sqm) Lease Term

Services License   Dh. 6500  Annual

Industrial License: 

This license is issued to foreign/UAE companies/Free Zone Entities who wish to carry out man-
ufacturing activities in the Free Zone.

Activity Amount Lease Term

Industrial License   Dh. 9100  Annual

AJMAN FREE ZONE

Advantages
•	100% Business Ownership
•	Competitive pricing on premises.
•	No hidden fees. 
•	No hidden charges. 
•	Cheap energy. 
•	The most economical wage structure and easy access to vast work force. 
•	Total exemption from all import and export duties.
•	Total elimination of all service charges and hidden fees. 
•	Exceptionally low handling charges. 
•	 20 years land contract is renewable for another 20 years guaranteeing 40 years tax free operations.
•	Lowest lease prices.
•	World class infrastructure.
•	Lowest tariffs in the region.
•	Single Window Clearances (Licensing, Immigration, etc)

Corporate Benefits
•	- 100% foreign ownership.
•	-100% repatriation of capital and profits - No personal income tax.
•	-No corporate tax - Low labor cost.	
•	-No Red Tape

License Type: 
Ajman Free Zone welcomes all types of businesses, it produces 4 types of license namely: 
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•	Payment: One Installment
•	License available: Trading License & Professional Services License 

Offices: 
It is Executive Office. We provide you telephone line, fax line and P.O.Box address and network 
connection.  It is located near Ajman Port.  

Services Payment

  Lease Agreement Annual 

Capital 185,000 DHS

License available Trading License & Professional Services License 

Security Available 24 hours 
Hygiene Rest rooms in each floor 
Cleaning Services Daily 
Parking Available 

Additional Fees

Services  Fees  Payment way

Guarantee (Refundable) Dh. 5,000 One Time

Maintenance   Dh. 200  Annual

Office Sign Board Dh. 200 One Time
General Services  Dh. 250 Annual

Sewages Dh. 2400 Annual

National Industrial License: 

This license is issued to a registered company operating in the Free Zone who meets the fol-
lowing eligibility criteria: 

•	The company should be registered with GCC with a GCC national/s owing majority share 
holding of 51% or above. 

•	At least 40% of the manufacturing process should be accomplished in the Free Zone. 
•	Companies holding a National Industrial License are eligible for duty free exports to the 

member states of the Arab Gulf Cooperation Council. 

Activity Amount Lease Term

 National Industrial License   Dh. 9100  Annual

Facilities 

Electronic Office Center (EOC): 

The electronic Center>s mission is to equip entrepreneurs with the necessary tools to start , 
sustain and expand a successful enterprise. 
Fees:

Activity Amount Lease Term

 Eoc facilities utilization Dh. 18000  Annual

Maintenance Dh. 200 Annual

General Services Dh. 250 Annual

•	Capital: Dh. 185,000 
•	Lease Agreement: Annual 
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Old Building 

Block Area By sq.mt Annual Rent

  A - B -C - D & E  16 33,000 Dhs

New Building 

Block Area By sq.mt Annual Rent

 A1   From 26 to 39
Dhs Per sq.mt 1,800 B1    25 , 30 & 31

 C1  26, 30, 34 , 36

Warehouses:
World class infrastructure new warehouses have been made for our customers, the size of this 
new area is about five million square feet and it includes 286 warehouses which are equipped 
with all necessary services, in addition of provision sophisticated residential area for workers in 
order to provide the best services for our investors 

Area : Block A - B - C 

Block Area By sq.mt Annual Rent

  A - B -C

225

Dh. 300/per sqm
280
360
540
560

Area : Block D - E -F 

Block Area By sq.mt Annual Rent

  D - E - F

300

Dh. 300/per sqm
257
300
330

Area : Block G 

Block Area By sq.mt Annual Rent

G 250 Dh. 300/per sqm
1000 Dh. 270/per sqm

Additional Fees 

Name Amount Lease Term 

Guarantee (Refundable) Dh. 5000 One time
Maintenance Dh. 1000 Annual
W/H Sign Board Dh. 750 One time
General Services Dh. 500 annual

Notes: Number of employment visa is linked to the company activity. 

Lands: 

AFZA offers land plots of minimum size 2000 s.q m and the term of lease is annual.  All land 
plots located in Ajman Port.
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Fees 

Name Area By sq.mt Annual Rent 

Land min 2000 Dh. 20/per s.qm (Annual) 

Notes: Number of employment visa is linked to the company activity. 

Type of ownership 

Free Zone Entity (FZE):

FZE is an entity formed and registered in Ajman Free Zone and regulated by the Free Zone 
Authority, in accordance to the Amiri Decree No. 3 of 1988 as amended by the Amiri Decree 
No. 3 of 1996. FZE enjoys a separate legal entity and is owned (100%) by either a person or a 
corporate body. Such an entity must have a capital equivalent to US $ 50,000. The liability of 
the owner is limited to the amount of the share capital. 

Required Documents :
•	Passport copy with validity six months 
•	One color photograph  
•	No Objection Letter from the existing sponsor if the applicant is a resident of the UAE 
•	Business in plan in case of service and industrial license
•	Fees:  Dh. 100  

Free Zone Company (FZC):

Licenses under this category are issued to Free Zone Companies incorporates within the Free 
Zone in accordance with the Amiri Decree.Such company enjoys a separate legal identity and 
the liability of its owner is limited to the value of the paid up shared capital. 

Required Documents: 
•	Passport copy with validity six months for each partner 
•	One color photograph for each partner 
•	No Objection Letter from the existing sponsor if the applicant is a resident of the UAE
•	Business in plan in case of service and industrial license 
•	Fees:  Dh. 100  

Branch of a Foreign Company (BFC):

Licenses under this category are issued to foreign companies established outside the UAE that 
intend to incept a branch or a subsidiary of their foreign registered company. The activity may 
be commercial, industrial or professional/services. 

Required Documents :
•	Passport copy with validity six months of the representative or manager of the company
•	One color photograph
•	Incorporated or registration certificate from the competent authority in the country where 

the company is registered
•	The memorandum AND / OR articles of association of the company
•	Decision of resolution of the competent authority of the company authorizing it to invest or 

carry out the specific activity in the Free Zone and appointing a representative or manager 
with power of attorney duly notarized and legalized to act on behalf of the company

•	Business Plan is regard in case of service and industrial license.
•	Fees:  100 DHS

Note:-
•	Document 3, 4 and 5 should be attested
•	certified by the UAE Embassy and UAE Ministry of Foreign Affairs.
•	Sending Company Name Approval to Chamber of Commerce ( First Day )
•	Calling the investor in order to sign the documents and pay ( Second Day  
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License Type Issued To Activities Allowed

General Trad-
ing 

Companies incorporated 
outside or legally estab-
lished outside UAE.

-- Trading PurposesCompanies incorpo-
rated outside or legally established outside 
UAE.

Management & 
Consultancy

Companies incorporated 
outside or legally estab-
lished outside UAE.

-- Management & Consultancy Companies 
incorporated outside or legally established 
outside UAE. Management & consultancy 
services (except for shipping agencies)

Special License ------- -------

ABR Free Zone  (Umm Al-Quwain) 

How to start a business in ABR Free Zone 
•	 A company interested in setting up a project with the Ahmed Bin Rashid Free Zone ( ABR) 

needs to submit a completed application form.
•	  After receipt of the completed application form the Free Zone Authority will consider the 

proposal. Once provisional approval has been given the Company or their legal represen-
tative will be called for a meeting to discuss and finalize details of the project. 

•	 Upon finalization of project details, the Authority will prepare Lease and Secondment 
Agreements for signature. 

•	When the agreements have been prepared a meeting between the company and the au-
thority will be arranged, during which the Lease and Secondment  Agreements will be 
signed. The applicant Company will then be asked to pay the Special License fee prior to 
issue of the aforesaid License. 

•	The Lease Agreement between the Authority and applicant Company will be for a period 
of fifteen years with an optional renewal period to be agreed upon.

•	 Under this Agreement the Authority will sponsor staff on behalf of the company. Applica-
tions for entry permits may be submitted once the Lease & Secondment  Agreements 
have been signed, Special License issued and construction commenced. Staff sponsored 
by the Authority may not obtain employment outside the Free Zone in the UAE. 

•	 A Special License is issued upon signing of Lease & Personnel Secondment  Agreements 
between the Free Zone Authority and Investor, valid for one year & is renewable annu-
ally. 

Investment Incentives 
•	No Corporate Taxes for a minimum of 15 years. 
•	No Import Duties, No Export Duties.
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FACILITIES ( FLEXI DESK):
The following tables give you the basic cost of the various licenses, facilities and the other 
charges applicable with mentioning other direct costs at the notes section:-  

COMMERCIAL LICENSE

BUSINESS PARK – BUSINESS CENTRE # 2
B-) SHARED OFFICE / FLEXI DESK-RAK

PACKAGE AED STATUS

Commercial  License 3650 Per year
Registration Fees 7000 One-off fee
Shared Furnished desk 12500 Per year 
Service Fees 1200 Per year 
DISCOUNT OFFERED ON FACILITY - 4350
Total  in UAE AED 20,000
Applicable for 1 visa (investor AED 3870, employmentAED4670)

COMMON NOTES: 
•	It takes 2 to 3 days to register the company from the date of submitting the application and 

settling the full payment.
•	The Commercial License allows dealing with 7 similar categories or 2 different categories.
•	Cancellation Charges:	
•	Additional fees have to be made for legal documents in case of FZC (AED 2350 - one-off fee)
•	Legal documents charges for more than 3 partners - AED 3000 for Legal Documents and   

AED 500 for Power of Attorney.
•	To be eligible for “Investor / Partner status” the partner should have AED 50,000 worth of 

Share in the capital of the company.

RAK FREE TRADE ZONE

How to start a business in RAK Free Zone
In order to process your license, we need the following documents:-

•	Application Form 
•	Brief description of requested project.
•	Copy of passport.
•	Bank Statement - Minimum capital AED 100,000 (For New Establishment, Personal Bank 

Statement is required and for Branch, the Company Bank Statement of the last 3 months 
is required). In case of General Trading License & Real Estate license, it is required to 
submit the Bank Statement with Minimum capital of AED 500,000.

•	No Objection Letter from the sponsor to set up business at the RAK Free Trade Zone 
(Only for UAE resident).

•	Academic qualifications and professional experience in the particular field (in case of Con-
sulting & Services License).

In the case of the foreign branch, please submit the following:
•	Registration Certificate  - attested by the UAE Embassy
•	Letter from the Board Director declaring their interest to set up branch at the RAK Free 

Zone – attested by UAE Embassy.	
•	Good Standing Letter – attested by UAE Embassy.
•	Power Of Attorney Appointing a representative - attested by the UAE Embassy
•	Company Legal Documents   - attested by the UAE Embassy.
•	*  In case of Local Branch – all original documents are required and have to be attested 

by UAE Court.



82 FREE ZONES

Procedures and Fees Guide Investment Department

•	In case of appointing a manager it is required to submit official appointment letter, trans-
lated educational certificate and power of attorney. Manager name need to be officially 
mentioned in the license.

FACILITIES (EXECUTIVE OFFICE, FLEXI OFFICE, FLEXI DESK , WAREHOUSE & LAND)
The following tables give you the basic cost of the various licenses, facilities and the other 
charges applicable with mentioning other direct costs at the notes section:-  

GENERAL TRADING LICENSE

RAK BUSINESS PARK – BUSINESS CENTRE # 4 EXECUTIVE OFFICE

PACKAGE AED STATUS

General Trading License 15000 Per year
Registration Fees 7000 One-off fee
Office - 16 M² 27200 Per year
Services Fee 1200 Per Year
Total  in AED 50400
Total in US Dollar $ 13808

RELATED NOTES:
•	In case of renting Executive Office, the applicant has to pay one
•	       month rent advance as a maintenance fee.
•	The applicant has to pay a Security Deposit - AED 3000 in case 
•	       of renting executive office, flexi facilities.
•	The applicant of executive office has to pay for the fixed telecommunication and IT ser-

vices charges of minimum AED 360 per month. 
•	The applicant has to furnish their office. They have the option to allow RAK FTZ to offer  their 

service to procure the furniture and provide the quotation or applicant can select from the 
approved set of fixture and furniture from approved listed supplier to serve their needs.

RAK BUSINESS PARK – BUSINESS CENTRE # 2
SPECIAL FLEXI OFFICE

PACKAGE AED STATUS

General Trading License 15000 per year
Registration Fees 7000 one-off fee
Shared Furnished Office 26000 per year
Services Fee 1200 Per Year
Total  in AED 49200
Total in US Dollar 13479

RELATED NOTES:
•	The applicant has to pay a Security Deposit - AED 3000 in case of renting executive office, 

flexi facilities or mobile office.

COMMERCIAL LICENSE

BUSINESS PARK – BUSINESS CENTRE # 4
A-)EXECUTIVE OFFICE

PACKAGE AED STATUS

Commercial License 3650 per year
Registration Fees 7000 one-off fee
Executive Office   - 14 M² 23800 per year
Service Fees 1200 Per Year
Total  in UAE AED 35650
Total in US Dollar 9767
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RELATED NOTES:
•	In case of renting executive office, the applicant has to pay one month rent as in advance 

of the renting fees as a maintenance fee. 
•	The applicant has to pay a Security Deposit - AED 3000 in case of renting executive office, 

flexi facilities or mobile office.
•	The applicant of executive office has to pay for the fixed telecommunication and IT ser-

vices charges of minimum AED 360 per month. 
•	The applicant has to furnish their office. They have the option to allow RAK FTZ to offer 

their service to procure the furniture and provide the quotation or applicant can select 
from the approved set of fixture and furniture from approved listed supplier to serve their 
needs. 

BUSINESS PARK – BUSINESS CENTRE # 2
OFFICE B-) SHARED / FLEXI OFFICE-RAK

PACKAGE AED STATUS

Commercial License 3650 per year

Registration Fees 7000 one-off fee

Shared Furnished Office 19000 per year
Service Fees 1200 Per Year
Total  in UAE AED 30850
Total in US Dollar 8452

RELATED NOTES:
•	The applicant has to pay a Security Deposit - AED 3000 in case of renting executive office, 

flexi facilities or mobile office.

C-) SHARED WORKSTATION / FLEXI DESK-RAK

PACKAGE AED STATUS

Commercial License 3650 per year
Registration Fees 7000 one-off fee
Networked Desk 12500 per year
Service Fees 1200 Per Year
Total  in UAE AED 24350
Total in US Dollar 6671

RELATED NOTES:
•	The applicant has to pay a Security Deposit - AED 3000 in case of renting executive office, 

flexi facilities or mobile office.

INDUSTRIAL PARK
D-) COMMERCIAL LICENSE – WAREHOUSE.

PACKAGE AED STATUS

Commercial License 3650 per year
Registration Fees 7000 one-off fee
Warehouse  - 205 M² ( including storing space 
, office & complementary services) 41000 per year

Service Fees 1200 Per Year
Total  in UAE AED 52850
Total in US Dollar 14479

Normal Power Load
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BUSINESS PARK – BUSINESS CENTRE # 2
B-)SHARED WORKSTATION / FLEXI DESK-RAK

PACKAGE AED STATUS

Commercial License 7500 per year
Registration Fees 7000 one-off fee
Networked Desk 12500 per year
Service Fees 1200 Per Year
Total  in UAE AED 28200
Total in US Dollar 7725

RELATED NOTES:
•	The applicant has to pay a Security Deposit - AED 3000 in case of renting executive office, 

flexi facilities or mobile office.

BUSINESS PARK – BUSINESS CENTRE # 2
B-) SHARED OFFICE / FLEXI OFFICE-RAK

PACKAGE AED STATUS

Commercial License 7500 per year
Registration Fees 7000 one-off fee
Shared Furnished Office 19000 per year
Service Fees 1200 Per Year
Total  in UAE AED 34700
Total in US Dollar 9505

RELATED NOTES:
•	The applicant has to pay a Security Deposit - AED 3000 in case of renting executive office, 

flexi facilities or mobile office.

RELATED NOTES:
•	* In case of renting warehouse, the applicant has to pay one month in advance of the rent-

ing fees in addition of the rental fees as a maintenance fee.
•	The Renting charge is 280/M of power load – 15KW at Technology Park.

CONSULTANCY & SERVICS LICENSE

BUSINESS PARK – BUSINESS CENTRE # 4
A-) EXECUTIVE OFFICE

PACKAGE AED STATUS

Commercial License 7500 per year
Registration Fees 7000 one-off fee
Executive Office   - 16 M² 27200 per year
Service Fees 1200 Per Year
Total  in UAE AED 42900
Total in US Dollar 11753

RELATED NOTES:
•	In case of renting executive office, the applicant has to pay one month rent as in advance 

of the renting fees as a maintenance fee. 
•	The applicant has to pay a Security Deposit - AED 3000 in case of renting executive office, 

flexi facilities or mobile office.
•	The applicant of executive office has to pay for the fixed telecommunication and IT ser-

vices charges of minimum AED 360 per month. 
•	The applicant has to furnish their office. They have the option to allow RAK FTZ to offer their 

service to procure the furniture and provide the quotation or applicant can select from the 
approved set of fixture and furniture from approved listed supplier to serve their needs. 
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COMMON NOTES: 
•	It takes 2 to 3 days to register the company from the date of submitting the application and 

settling the full payment.
•	The Commercial License allows dealing with 7 similar categories or 2 different catego-

ries.
•	The General Trading License allows dealing with more than 7 categories.
•	The applicant of executive offices has to pay for the fixed telecommunication and IT 

services charges of minimum AED 360 per month. Usage of telecommunication will be 
charged separately and will be billed every month

•	One time installation fee AED 550 for the below mentioned items are applicable for all 
executive office setup.

Service Description QTY Installation Charge

 Phone 1
 Internet 1

 Analog Port 1

 Network Access Port 1

 Voice Mail 1

 Email 1

 Support Contract (Bronze) 1

Total Charges 550

•	Urgent License preparation fees - AED 1000.
•	Urgent Legal documentation charges - AED 1000
•	Cancellation Charges:	

A-)INDUSTRIAL LICENSE – WAREHOUSE.

PACKAGE AED STATUS

Commercial License 5000 per year
Registration Fees 7000 one-off fee
Warehouse  - 205 M² ( including storing space 
, office & complementary services) 41000 per year

Service Fees 1200 Per Year
Total  in UAE AED 54200
Total in US Dollar 14845

* Normal Power Load

•	In case of renting warehouse, the applicant has to pay one month in advance of the renting 
fees in addition of the rental fees as a maintenance fee.

•	The Renting charge is 280/M of power load – 15KW at Technology Park.

B-) INDUSTRIAL LICENSE - LAND / INDUSTRIAL & TECHNOLOGY PARKS

PACKAGE AED STATUS

Commercial License 5000 per year
Registration Fees 7000 one-off fee
Land – 5000 M  (IP & TP) 250000 per year
Service Fees 1200 Per Year
Total  in UAE AED 263200
Total in US Dollar 72110
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Before Issue of Registration Certificate AED 3000*

After Issue of Registration certificate but before issue of License AED 8000*
After Issue of License No Refund

)Plus additional cost depends on the case (visa cancellation, rent fees…etc*

•	Additional fees have to be made for legal documents in case of FZC (AED 2350 - one-off 
fee)

•	Legal documents charges for more than 3 partners - AED 3000 for Legal Documents and   
AED 500 for Power of Attorney.

•	To be eligible for “Investor / Partner status” the partner should have AED 50,000 worth of 
Share in the capital of the company.

•	In case of appointing a manager it is required to submit official appointment letter, trans-
lated educational certificate and power of attorney. Manager name need to be officially 
mentioned in the license.

•	The below table represents the rent fees for one room in RAK FTZ Staff Accommodation 
excluding security deposit, ID & entry passes:

Location
Per Month
 Rent AED

Yearly Rent 
AED

Description 

Industrial Park 2300 27600

•	Size up to 26 SQM
•	6 Bed Spaces in Each Room
•	Minimum Lease Term 1 year
•	Furnished with beds. AC and Lockers

Technology Park 2600 31200

•	Size up to 26 SQM
•	6 Bed Spaces in Each Room
•	Minimum Lease Term 1 year
•	Furnished with beds. AC and Lockers

    FUJAIRAH FREEZONE

      FIELDS OF INVESTMENT
•	Investors can avail of any of the three options: complain 
•	Trading: Trading offices (fully furnished if required) can be leased to take benefit of the 

licensing advantages for import, export and re-export operations including local sales.
•	Distribution /Warehousing : Units of different sizes (minimum area of 500 sq.mt) can be 

taken on lease for import, export and re-export of different commodities as well as general 
trading including local sales. 

•	Investors can operate by using storage & packaging facilities in their warehouse to be-
come a distribution hub in the region at the most lucrative prices.

•	Manufacturing : Investors can lease pre-built units or/and request the construction of cus-
tomized units from the Authority.

•	Further the investor in the field of trade and manufacture can enjoy to distribute and sell 
in the U.A.E. market. 

How to start a business in Fujairah  Free Zone
In order to process your license, we need the following documents:

•	Application Form.
•	Brief description of your project.
•	Copy of your passport.
•	Bank Statement-Minimum capital Dhs 150,000 for free zone incorporations only.

Kindly submit the following documents, in case you are applying for a manufacturing license, as 
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your project has to be submitted for environmental clearance.
•	Dully filled in environmental form (Forms attached). 
•	Project Report 

WAREHOUSE:
The cost for setting up a Warehouse is as follows:

Scheme License Rent
Incorporation

Charges
FFZA 

Refundable 
Security Deposit

Warehouse Dhs.5,000/- Dhs.300/- Dhs.5,300/- Dhs.3500/- Dhs 15,000

Visa Charges + ID Card + Health Card – Dhs.1600/- per person
Deposit per visa – Dhs.1,000/- per person

LAND

Rent Dhs 15 (Min) per sq/m per year)

Incorporation Dhs 5,300 (One time)

License Dhs 5,000/- (Annual)

Chamber of Commerce Dhs 3,020/- (Annual)

Trading Offices:
For a speedy registration, please find attached our application form.
* Please be informed that our licensing procedure will be completed within one working day. 

Scheme
Virtual Office

(AED)
Flexi Desk

(AED)
Small Office/ Big Office

License & Rent 12,000
(minimum)

15,000
(minimum)

2,500 (min)
20,000 (Rent)

2,500 (min)
30,000 (Rent)

Incorporation 5,300 5,300 5,300 5,300
Free Zone Utilities 500 500 2,500 2,500

Refundable
Security Deposit 5,000 10,000 15,000 15,000

Visa 1,600 Dhs per person

Bank Details:
A/C No: 012000144809 in favor of Fujairah Free Zone Authority with National Bank of Fujairah, 
Fujairah Branch P.O. Box 887, Fujairah, UAE.
Swift Code: NBF UAE AFFUJ

Banking 
In Fujairah there are 18 banks operating and providing all the banking facilities locally and in-
ternationally. The License of Fujairah Free Zone entitles you to open an account in any bank of 
your choice immediately.  We would like to state that the banks in Fujairah strongly look at the 
feasibility of the project, securities and guarantees in the initial stages. Further, the bank also 
provides some funding at a later stage.

Visa
All your visa requirements (Transit and Visit) for visiting purpose are provided by the Authority. 
Visit Visa – 1 Week – Passport Copy reqd.

Links
All links and introductory to Government Departments will be provided by the Authority like 
Customs, Immigration, Civil defense, Chamber of Commerce.
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